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Student Discipline & Notice of Suspension 
EM-020.15

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall ensure that students are aware of and 
comply with the school district’s expectations for student conduct.  
Such compliance will enhance the school district’s ability to 
maintain discipline and ensure that there is no interference with 
the educational process.  Th e school district will take appropriate 
disciplinary action when students fail to adhere to the Code of 
Student Conduct established by this policy.

1)  General Statement of Policy
Th e school board recognizes that individual responsibil-

ity and mutual respect are essential components of the 
educational process.  Th e school board further recognizes 
that nurturing the maturity of each student is of primary 
importance and is closely linked with the balance that must 
be maintained between authority and self-discipline as the 
individual progresses from a child’s dependence on authority 
to the more mature behavior of self-control.

All students are entitled to learn and develop in a setting 
which promotes respect of self, others and property.  Proper 
positive discipline can only result from an environment 
which provides options and stresses student self-direction, 
decision-making and responsibility.  Schools can function 
eff ectively only with internal discipline based on mutual 
understanding of rights and responsibilities.

Students must conduct themselves in an appropriate 
manner that maintains a climate in which learning can 
take place.  Overall decorum aff ects student attitudes and 
infl uences student behavior.  Proper student conduct is 
necessary to facilitate the education process and to create an 
atmosphere conducive to high student achievement. 

Although this policy emphasizes the development of 
self-discipline, it is recognized that there are instances when 
it will be necessary to administer disciplinary measures.  It 
is the position of the school district that a fair and equitable 
district-wide student discipline policy will contribute to 
the quality of the student’s educational experience.  Th is 
discipline policy is adopted in accordance with and subject 
to the Minnesota Pupil Fair Dismissal Act, Minn. Stat. §§ 
121A.40-121A.56. 

In view of the foregoing and in accordance with Minn. 
Stat. § 121A.55, the school board, with the participation 
of school district administrators, has developed this policy 
which governs student conduct and applies to all students of 
the school district. 

2)  Areas of Responsibility 
a) Th e School Board.  Th e school board holds all school 

personnel responsible for the maintenance of order within 
the school district and supports all personnel acting within 
the framework of this discipline policy.

b) Superintendent.  Th e superintendent shall establish 
guidelines and directives to carry out this policy, hold all 
school personnel, students and parents responsible for 

conforming to this policy, and support all school personnel 
performing their duties within the framework of this policy.  
Th e superintendent shall also establish guidelines and 
directives for using the services of appropriate agencies for 
assisting students and parents.  

c) Principal.  Th e school principal is given the responsibil-
ity and authority to formulate building rules and regulations 
necessary to enforce this policy, subject to fi nal school board 
approval.  Th e principal shall give direction and support 
to all school personnel performing their duties within the 
framework of this policy. Th e principal shall consult with 
parents of students conducting themselves in a manner 
contrary to the policy.  Th e principal shall also involve 
other professional employees in the disposition of behavior 
referrals and shall make use of those agencies appropriate 
for assisting students and parents.  A principal, in exercising 
his or her lawful authority, may use reasonable force when it 
is necessary under the circumstances to correct or restrain a 
student or prevent bodily harm or death to another.

d) Teachers.  All teachers shall be responsible for provid-
ing a well-planned teaching/learning environment and 
shall have primary responsibility for student conduct, with 
appropriate assistance from the administration.  All teachers 
shall enforce the Code of Student Conduct.  In exercising 
the teacher’s lawful authority, a teacher may use reasonable 
force when it is necessary under the circumstances to correct 
or restrain a student or prevent bodily harm or death to 
another. 

e) Other School District Personnel.  All school district 
personnel shall be responsible for contributing to the atmo-
sphere of mutual respect within the school.  Th eir respon-
sibilities relating to student behavior shall be as authorized 
and directed by the superintendent.  A school employee, 
school bus driver, or other agent of a school district, in exer-
cising his or her lawful authority, may use reasonable force 
when it is necessary under the circumstances to restrain a 
student or prevent bodily harm or death to another. 

f ) Parents or Legal Guardians.  Parents and guardians 
shall be held responsible for the behavior of their children 
as determined by law and community practice.  Th ey are 
expected to cooperate with school authorities and to partici-
pate regarding the behavior of their children. 

g) Students.  All students shall be held individually 
responsible for their behavior and for knowing and obeying 
the Code of Student Conduct and this policy.

h) Community Members.  Members of the community 
are expected to contribute to the establishment of an atmo-
sphere in which rights and duties are eff ectively acknowl-
edged and fulfi lled.

3)  Student Rights
All students have the right to an education and the right 

to learn.

4)  Student Responsibilities
All students have the responsibility:
a) For their behavior and for knowing and obeying all 

school rules, regulations, policies and procedures;
b) To attend school daily, except when excused, and to be 

on time to all classes and other school functions; 
c) To pursue and attempt to complete the courses of study 

prescribed by the state and local school authorities;
d) To make necessary arrangements for making up work 

when absent from school;
e) To assist the school staff  in maintaining a safe school 

for all students;
f ) To be aware of all school rules, regulations, policies and 

procedures, including those in this policy, and to conduct 
themselves in accord with them; 

g) To assume that until a rule or policy is waived, altered 
or repealed, it is in full force and eff ect; 

h) To be aware of and comply with federal, state and local 
laws; 

i) To volunteer information in disciplinary cases should 
they have any knowledge relating to such cases and to 
cooperate with school staff  as appropriate; 

j) To respect and maintain the school’s property and the 
property of others; 

k) To dress and groom in a manner which meets 
standards of safety and health and common standards of 
decency and which is consistent with applicable school 
district policy; 

l) To avoid inaccuracies in student newspapers or publica-
tions and refrain from indecent or obscene language;

m) To conduct themselves in an appropriate physical or 
verbal manner; and

n) To recognize and respect the rights of others.

5) Code of Student Conduct
a) Th e following are examples of unacceptable behavior 

subject to disciplinary action by the school district. Th ese ex-
amples are not intended to be an exclusive list.  Any student 
who engages in any of these activities shall be disciplined in 
accordance with this policy.  Th is policy applies to all school 
buildings, school grounds, and school property; school-
sponsored activities or trips; school bus stops; school buses, 
school vehicles, school contracted vehicles, or any other 
vehicles approved for school district purposes; the area of 
entrance or departure from school premises or events; and 
all school-related functions.  Th is policy also applies to any 
student whose conduct at any time or in any place interferes 
with or obstructs the mission or operations of the school 
district or the safety or welfare of the student, other students, 
or employees. 

1. Violations against property including, but not limited 
to, damage to or destruction of school property or the prop-
erty of others, failure to compensate for damage or destruc-
tion of such property, arson, breaking and entering, theft, 
robbery, possession of stolen property, extortion, trespassing, 
unauthorized usage, or vandalism;

2. Th e use of profanity or obscene language, or the posses-
sion of obscene materials;

3. Gambling, including, but not limited to, playing a game 
of chance for stakes;

4. Violation of the school district’s Hazing Prohibition 
Policy;

5. Attendance problems including, but not limited to, 
truancy, absenteeism, tardiness, skipping classes, or leaving 
school grounds without permission; 

6. Violation of the school district’s Student Attendance 
Policy; 

7. Opposition to authority using physical force or 
violence; 

8. Using, possessing, or distributing tobacco or tobacco 
paraphernalia; 

9. Using, possessing, distributing, or being under the infl u-
ence of alcohol or other intoxicating substances or look-alike 
substances; 

10. Using, possessing, distributing, or being under the 
infl uence of narcotics, drugs, or other controlled substances, 
or look-alike substances, except as prescribed by a physician, 
including one student sharing prescription medication with 
another student;

11. Using, possessing, or distributing items or articles that 
are illegal or harmful to persons or property including, but 
not limited to, drug paraphernalia;

12. Using, possessing, or distributing weapons, or look-
alike weapons or other dangerous objects;

13. Violation of the school district Weapons Policy;
14.   Violation of the school district’s Violence Prevention 

Policy;
15. Possession of ammunition including, but not limited 

to, bullets or other projectiles designed to be used in or as a 
weapon;

16. Possession, use, or distribution of explosives or any 
compound or mixture, the primary or common purpose or 
intended use of which is to function as an explosive;

17. Possession, use, or distribution of fi reworks or any 
substance or combination of substances or article prepared 
for the purpose of producing a visible or an audible eff ect by 
combustion, explosion, defl agration or detonation; 

18. Using an ignition device, including a butane or 
disposable lighter or matches, inside an educational building 
and under circumstances where there is a risk of fi re, except 
where the device is used in a manner authorized by the 
school; 

19. Violation of any local, state or federal law as appropri-
ate;

20. Acts disruptive of the educational process, including, 
but not limited to, disobedience, disruptive or disrespectful 
behavior, defi ance of authority, cheating, insolence, insubor-
dination, failure to identify oneself, improper activation of 
fi re alarms, or bomb threats;

21. Violation of the school district’s Internet Acceptable 
Use and Safety Policy;

22. Possession of nuisance devices or objects which cause 
distractions and may facilitate cheating including, but not 
limited to, pagers, radios, and phones, including picture 
phones;

23. Violation of school bus or transportation rules or the 



school district’s Student Transportation Safety Policy;
24. Violation of parking or school traffi  c rules and regula-

tions, including, but not limited to, driving on school prop-
erty in such a manner as to endanger persons or property;

25. Violation of directives or guidelines relating to lockers 
or improperly gaining access to a school locker;

26. Violation of the school district’s Search of Student 
Lockers, Desks, Personal Possessions, and Student’s Person 
Policy; 

27. Violation of the school district’s Student Use and 
Parking of Motor Vehicles; Patrols, Inspections, and 
Searches Policy;

28. Possession or distribution of slanderous, libelous or 
pornographic materials;

29. Violation of the school district’s Bullying Prohibition 
Policy;

30. Student attire or personal grooming which creates 
a danger to health or safety or creates a disruption to the 
educational process, including clothing which bears a mes-
sage which is lewd, vulgar, or obscene, apparel promoting 
products or activities that are illegal for use by minors, or 
clothing containing objectionable emblems, signs, words, 
objects, or pictures communicating a message that is racist, 
sexist, or otherwise derogatory to a protected minority group 
or which connotes gang membership;

31. Criminal activity;
32. Falsifi cation of any records, documents, notes or 

signatures;
33. Tampering with, changing, or altering records or 

documents of the school district by any method includ-
ing, but not limited to, computer access or other electronic 
means;

34. Scholastic dishonesty which includes, but is not lim-
ited to, cheating on a school assignment or test, plagiarism, 
or collusion, including the use of picture phones or other 
technology to accomplish this end;

35. Impertinent or disrespectful language toward teachers 
or other school district personnel;

36. Violation of the school district’s Harassment and 
Violence Policy;

37. Actions, including fi ghting or any other assaultive 
behavior, which causes or could cause injury to the student 
or other persons or which otherwise endangers the health, 
safety, or welfare of teachers, students, other school district 
personnel, or other persons;

38. Committing an act which infl icts great bodily harm 
upon another person, even though accidental or a result of 
poor judgment;

39. Violations against persons, including, but not limited 
to, assault or threatened assault, fi ghting, harassment, 
interference or obstruction, attack with a weapon, or look-
alike weapon, sexual assault, illegal or inappropriate sexual 
conduct, or indecent exposure;

40. Verbal assaults, or verbally abusive behavior, including, 
but not limited to, use of language that is discriminatory, 
abusive, obscene, threatening, intimidating or that degrades 

other people;
41. Physical or verbal threats including, but not limited 

to, the staging or reporting of dangerous or hazardous situa-
tions that do not exist;

42. Inappropriate, abusive, threatening, or demeaning ac-
tions based on race, color, creed, religion, sex, marital status, 
status with regard to public assistance, disability, national 
origin or sexual orientation;

43. Violation of the school district’s Distribution of 
Non-school-Sponsored Materials on School Premises by 
Students and Employees Policy;

44. Violation of school rules, regulations, policies, or 
procedures, including, but not limited to, those policies 
specifi cally enumerated in this policy; 

45. Other acts, as determined by the school district, which 
are disruptive of the educational process or dangerous or 
detrimental to the student or other students, school district 
personnel or surrounding persons, or which violate the 
rights of others or which damage or endanger the property 
of the school, or which otherwise interferes with or obstruct 
the mission or operations of the school district or the safety 
or welfare of students or employees.

6)  Disciplinary Action Options
It is the general policy of the school district to utilize pro-

gressive discipline to the extent reasonable and appropriate 
based upon the specifi c facts and circumstances of student 
misconduct.  Th e specifi c form of discipline chosen in a 
particular case is solely within the discretion of the school 
district.  At a minimum, violation of school district rules, 
regulations, policies or procedures will result in discussion 
of the violation and a verbal warning.  Th e school district 
shall, however, impose more severe disciplinary sanctions for 
any violation, including exclusion or expulsion, if warranted 
by the student’s misconduct, as determined by the school 
district.  Disciplinary action may include, but is not limited 
to, one or more of the following:

a) Student conference with teacher, principal, counselor or 
other school district personnel, and verbal warning;

b) Parent contact;
c) Parent conference;
d) Removal from class;
e) In-school suspension;
f) Suspension from extracurricular activities;
g) Detention or restriction of privileges;
h) Loss of school privileges;
i) In-school monitoring or revised class schedule;
j) Referral to in-school support services;
k) Referral to community resources or outside agency 

services;
l) Financial restitution;
m) Referral to police, other law enforcement agencies, or 

other appropriate authorities; 
n) A request for a petition to be fi led in district court for 

juvenile delinquency adjudication;
o) Out-of-school suspension under the Pupil Fair 

Dismissal Act;

p) Preparation of an admission or readmission plan;
q) Saturday school;
r) Expulsion under the Pupil Fair Dismissal Act;
s) Exclusion under the Pupil Fair Dismissal Act; and/or
t) Other disciplinary action as deemed appropriate by the 

school district.

7)  Removal of Students from Class
a) Teachers have the responsibility of attempting to 

modify disruptive student behavior by such means as 
conferring with the student, using positive reinforcement, 
assigning detention or other consequences, or contacting the 
student’s parents.  When such measures fail, or when the 
teacher determines it is otherwise appropriate based upon 
the student’s conduct, the teacher shall have the authority to 
remove the student from class pursuant to the procedures 
established by this discipline policy.  “Removal from class” 
and “removal” mean any actions taken by a teacher, principal, 
or other school district employee to prohibit a student from 
attending a class or activity period for a period of time not to 
exceed fi ve (5) days, pursuant to this discipline policy.

Grounds for removal from class shall include any of the 
following:

1. Willful conduct that signifi cantly disrupts the rights 
of others to an education, including conduct that interferes 
with a teacher’s ability to teach or communicate eff ectively 
with students in a class or with the ability of other students 
to learn;

2. Willful conduct that endangers surrounding persons, 
including school district employees, the student or other 
students, or the property of the school; 

3. Willful violation of any school rules, regulations, poli-
cies or procedures, including the Code of Student Conduct 
in this policy; or

4. Other conduct, which in the discretion of the teacher or 
administration requires removal of the student from class.

Such removal shall be for at least one (1) activity period 
or class period of instruction for a given course of study and 
shall not exceed fi ve (5) such periods.

b) If a student is removed from class more than ten (10) 
times in a school year, the school district shall notify the 
parent or guardian of the student’s tenth removal from class 
and make reasonable attempts to convene a meeting with 
the student’s parent or guardian to discuss the problem that 
is causing the student to be removed from class.

c) Procedures for Removal of a Student From a Class and 
Readmission to Class:

1. If a student is causing a disruption to the educational 
process, a teacher, administrator, or other district employee 
may remove a student from class.

2. Documentation will vary with the severity of the 
incident.  Communication may include any or all of the fol-
lowing:  verbal reprimand, conference, offi  ce referral, parent 
call, note, or email.

3. Staff  member will direct student to new location and 
coordinate supervision.  Student is the responsibility of the 
designated staff  member.

4. Depending on the severity, student may be escorted to 
the new location.  

5. While removed from class, student is expected to 
complete assigned work and meet other conditions for 
readmission.

6.    Staff  member may coordinate with the case manager 
if the student being removed from class is on an Individual 
Learning Plan (IEP).

7.    On-going issues should be referred to the build-
ing administration, student assistance team, and/or other 
designated district employee.

8)  Dismissal
a) “Dismissal” means the denial of the current educational 

program to any student, including exclusion, expulsion and 
suspension.  Dismissal does not include removal from class.

Th e school district shall not deny due process or equal 
protection of the law to any student involved in a dismissal 
proceeding which may result in suspension, exclusion or 
expulsion.

Th e school district shall not dismiss any student without 
attempting to provide alternative educational services before 
dismissal proceedings, except where it appears that the 
student will create an immediate and substantial danger to 
self or to surrounding persons or property.

b) Violations leading to suspension, based upon severity, 
may also be grounds for actions leading to expulsion, and/or 
exclusion.  A student may be dismissed on any of the fol-
lowing grounds:

1. Willful violation of any reasonable school board regula-
tion, including those found in this policy;

2. Willful conduct that signifi cantly disrupts the rights 
of others to an education, or the ability of school personnel 
to perform their duties, or school sponsored extracurricular 
activities; or

3. Willful conduct that endangers the student or other 
students, or surrounding persons, including school district 
employees, or property of the school.

c) Suspension Procedures
1. “Suspension” means an action by the school admin-

istration, under rules promulgated by the School Board, 
prohibiting a student from attending school for a period of 
no more than ten (10) school days; provided, however, if a 
suspension is longer than fi ve (5) school days, the suspend-
ing administrator shall provide the superintendent with a 
reason for the longer term of suspension.  Th is defi nition 
does not apply to dismissal for one (1) school day or less, 
except as may be provided in federal law for a student with 
a disability.

2. If a student’s total days of removal from school exceed 
ten (10) cumulative days in a school year, the school district 
shall make reasonable attempts to convene a meeting with 
the student and the student’s parent or guardian before sub-
sequently removing the student from school and, with the 
permission of the parent or guardian, arrange for a mental 
health screening for the student at the parent or guardian’s 
expense.  Th e purpose of this meeting is to attempt to 



determine the pupil’s need for assessment or other services 
or whether the parent or guardian should have the student 
assessed or diagnosed to determine whether the student 
needs treatment for a mental health disorder.

3. Each suspension action may include a readmission 
plan.  Th e plan shall include, where appropriate, a provision 
for implementing alternative educational services upon 
readmission which must not be used to extend the current 
suspension.  A readmission plan must not obligate a parent 
or guardian to provide psychotropic drugs to their student 
as a condition of readmission.  School administration must 
not use the refusal of a parent or guardian to consent to the 
administration of psychotropic drugs to their student or to 
consent to a psychiatric evaluation, screening, or examina-
tion of the student as a ground, by itself, to prohibit the stu-
dent from attending class or participating in a school-related 
activity, or as a basis of a charge of child abuse, child neglect, 
or medical or educational neglect. Th e school administration 
may not impose consecutive suspensions against the same 
student for the same course of conduct, or incident of mis-
conduct, except where the student will create an immediate 
and substantial danger to self or to surrounding persons or 
property or where the school district is in the process of ini-
tiating an expulsion, in which case the school administration 
may extend the suspension to a total of fi fteen (15) days.

4. In the case of a student with a disability, the student’s 
individual education plan team shall meet immediately 
but not more than ten (10) school days after the date on 
which the decision to remove the student from the student’s 
current education placement is made.  Th e individual educa-
tion plan team must review all relevant information in the 
student’s fi le to determine if the conduct in question was (i) 
caused by, or had a direct and substantial relationship to, the 
child’s disability, or (ii) the direct result of the school’s failure 
to implement the individual education plan.

Th e requirements of the individual education plan team 
meeting apply when:  (1) the parent requests a meeting; (2) 
the student is removed from the student’s current placement 
for fi ve (5) or more consecutive days; or (3) the student’s 
total days of removal from the student’s placement during 
the school year exceed ten (10) cumulative days in a school 
year.  Th e school administration shall implement alterna-
tive educational services when the suspension exceeds fi ve 
(5) days.  A separate administrative conference shall be 
conducted for each period of suspension.

5. Th e school administration shall implement alterna-
tive educational services when the suspension exceeds fi ve 
(5) days.  Alternative educational services may include, but 
are not limited to, special tutoring, modifi ed curriculum, 
modifi ed instruction, other modifi cations or adaptations, 
instruction through electronic media, special education ser-
vices as indicated by appropriate assessments, homebound 
instruction, supervised homework, or enrollment in another 
district or in an alternative learning center under Minn. Stat. 
§ 123A.05 selected to allow the pupil to progress toward 
meeting graduation standards under Minn. Stat. § 120B.02, 

although in a diff erent setting.
6. Th e school administration shall not suspend a student 

from school without an informal administrative conference 
with the student.  Th e informal administrative confer-
ence shall take place before the suspension, except where 
it appears that the student will create an immediate and 
substantial danger to self or to surrounding persons or 
property, in which case the conference shall take place 
as soon as practicable following the suspension.  At the 
informal administrative conference, a school administrator 
shall notify the student of the grounds for the suspension, 
provide an explanation of the evidence the authorities have, 
and the student may present the student’s version of the 
facts.  A separate administrative conference is required for 
each period of suspension.

7. After school administration notifi es a student of the 
grounds for suspension, school administration may, instead 
of imposing the suspension, do one or more of the follow-
ing:

a. strongly encourage a parent or guardian of the student 
to attend school with the student for one day;

b. assign the student to attend school on Saturday as 
supervised by the principal or the principal’s designee; and

c. petition the juvenile court that the student is in need of 
services under Minn. Stat. Ch. 260C.

8. A written notice containing the grounds for suspension, 
a brief statement of the facts, a description of the testimony, 
a readmission plan, and a copy of the Minnesota Pupil Fair 
Dismissal Act, Minn. Stat. §§ 121A.40-121A.56, shall be 
personally served upon the student at or before the time the 
suspension is to take eff ect, and upon the student’s parent 
or guardian by mail within forty-eight (48) hours of the 
conference. 

9. Th e school administration shall make reasonable eff orts 
to notify the student’s parent or guardian of the suspension 
by telephone as soon as possible following suspension.

10. In the event a student is suspended without an 
informal administrative conference on the grounds that the 
student will create an immediate and substantial danger to 
surrounding persons or property, the written notice shall be 
served upon the student and the student’s parent or guard-
ian within forty-eight (48) hours of the suspension.  Service 
by mail shall be complete upon mailing.

11. Notwithstanding the foregoing provisions, the student 
may be suspended pending the school board’s decision in an 
expulsion or exclusion proceeding, provided that alterna-
tive educational services are implemented to the extent that 
suspension exceeds fi ve (5) days.

d) Expulsion and Exclusion Procedures
1. “Expulsion” means a school board action to prohibit an 

enrolled student from further attendance for up to twelve 
(12) months from the date the student is expelled.  Th e 
authority to expel rests with the school board.

2. “Exclusion” means an action taken by the school board 
to prevent enrollment or re-enrollment of a student for a 
period that shall not extend beyond the school year.  Th e 

authority to exclude rests with the school board.
3. All expulsion and exclusion proceedings will be 

held pursuant to and in accordance with the provisions 
of the Minnesota Pupil Fair Dismissal Act, Minn. Stat. 
§§121A.40-121A.56.

4. No expulsion or exclusion shall be imposed without a 
hearing, unless the right to a hearing is waived in writing by 
the student and parent or guardian.

5. Th e student and parent or guardian shall be provided 
written notice of the school district’s intent to initiate expul-
sion or exclusion proceedings.  Th is notice shall be served 
upon the student and his or her parent or guardian person-
ally or by mail, and shall contain a complete statement of 
the facts; a list of the witnesses and a description of their 
testimony; state the date, time and place of hearing; be ac-
companied by a copy of the Pupil Fair Dismissal Act, Minn. 
Stat. §§ 121A.40-121A.56; describe alternative educational 
services accorded the student in an attempt to avoid the 
expulsion proceedings; and inform the student and parent 
or guardian of their right to: (1) have a representative of the 
student’s own choosing, including legal counsel at the hear-
ing; (2) examine the student’s records before the hearing; 
(3) present evidence; and (4) confront and cross-examine 
witnesses.  Th e school district shall advise the student’s par-
ent or guardian that free or low-cost legal assistance may be 
available and that a legal assistance resource list is available 
from the Minnesota Department of Education (MDE).

6. Th e hearing shall be scheduled within ten (10) days 
of the service of the written notice unless an extension, not 
to exceed fi ve (5) days, is requested for good cause by the 
school district, student, parent or guardian. 

7. All hearings shall be held at a time and place reasonably 
convenient to the student, parent or guardian and shall be 
closed, unless the student, parent or guardian requests an 
open hearing.

8. Th e school district shall record the hearing proceedings 
at district expense, and a party may obtain a transcript at its 
own expense.

9. Th e student shall have a right to a representative of 
the student’s own choosing, including legal counsel, at the 
student’s sole expense.  Th e school district shall advise the 
student’s parent or guardian that free or low-cost legal assis-
tance may be available and that a legal assistance resource list 
is available from MDE.  Th e school board may appoint an 
attorney to represent the school district in any proceeding.

10. If the student designates a representative other than 
the parent or guardian, the representative must have a 
written authorization from the student and the parent or 
guardian providing them with access to and/or copies of the 
student’s records.

11. All expulsion or exclusion hearings shall take place 
before and be conducted by an independent hearing offi  cer 
designated by the school district.  Th e hearing shall be 
conducted in a fair and impartial manner.  Testimony shall 
be given under oath and the hearing offi  cer shall have the 
power to issue subpoenas and administer oaths.

12. At a reasonable time prior to the hearing, the student, 
parent or guardian, or authorized representative shall be 
given access to all school district records pertaining to the 
student, including any tests or reports upon which the 
proposed dismissal action may be based.

13. Th e student, parent or guardian, or authorized 
representative, shall have the right to compel the presence 
of any school district employee or agent or any other person 
who may have evidence upon which the proposed dismissal 
action may be based, and to confront and cross-examine any 
witnesses testifying for the school district.

14. Th e student, parent or guardian, or authorized 
representative, shall have the right to present evidence and 
testimony, including expert psychological or educational 
testimony.

15. Th e student cannot be compelled to testify in the 
dismissal proceedings.

16. Th e hearing offi  cer shall prepare fi ndings and a 
recommendation based solely upon substantial evidence 
presented at the hearing, which must be made to the school 
board and served upon the parties within two (2) days after 
the close of the hearing.

17. Th e school board shall base its decision upon the 
fi ndings and recommendation of the hearing offi  cer and 
shall render its decision at a meeting held within fi ve (5) 
days after receiving the fi ndings and recommendation.  Th e 
school board may provide the parties with the opportunity 
to present exceptions and comments to the hearing offi  cer’s 
fi ndings and recommendation provided that neither party 
presents any evidence not admitted at the hearing.  Th e 
decision by the school board must be based on the record, 
must be in writing, and must state the controlling facts on 
which the decision is made in suffi  cient detail to apprise 
the parties and the Commissioner of Education (Commis-
sioner) of the basis and reason for the decision.

18. A party to an expulsion or exclusion decision made by 
the school board may appeal the decision to the Commis-
sioner within twenty-one (21) calendar days of school board 
action pursuant to Minn. Stat. § 121A.49.  Th e decision of 
the school board shall be implemented during the appeal to 
the Commissioner.

19. Th e school district shall report any suspension, expul-
sion or exclusion action taken to the appropriate public 
service agency, when the student is under the supervision of 
such agency.

20. Th e school district must report, through the MDE 
electronic reporting system, each expulsion or exclusion 
within thirty (30) days of the eff ective date of the action to 
the Commissioner. Th is report must include a statement of 
alternative educational services given the student and the 
reason for, the eff ective date, and the duration of the exclu-
sion or expulsion.  Th e report must also include the student’s 
age, grade, gender, race, and special education status.  Th e 
dismissal report must include state student identifi cation 
numbers of aff ected students.



21. Whenever a student fails to return to school within 
ten (10) school days of the termination of dismissal, a school 
administrator shall inform the student and his/her parent or 
guardian by mail of the student’s right to attend and to be 
reinstated in the school district.

9)  Admission or Readmission Plan
A school administrator shall prepare and enforce an ad-

mission or readmission plan for any student who is excluded 
or expelled from school.  Th e plan may include measures 
to improve the student’s behavior, including completing a 
character education program consistent with Minn. Stat. 
§ 120B.232, Subd. 1, and require parental involvement in 
the admission or readmission process, and may indicate the 
consequences to the student of not improving the student’s 
behavior.  Th e readmission plan must not obligate parents to 
provide a sympathomimetic medication for their child as a 
condition of readmission.

10)  Notifi cation of Policy Violations
Notifi cation of any violation of this policy and result-

ing disciplinary action shall be as provided herein, or as 
otherwise provided by the Pupil Fair Dismissal Act or other 
applicable law.  Th e teacher, principal or other school district 
offi  cial may provide additional notifi cation as deemed ap-
propriate.

11)  Student Discipline Records
It is the policy of the school district that complete and 

accurate student discipline records be maintained.  Th e col-
lection, dissemination, and maintenance of student discipline 
records shall be consistent with applicable school district 
policies and federal and state law, including the Minnesota 
Government Data Practices Act, Minn. Stat. Ch. 13.

12)  Disabled Students
Students who are currently identifi ed as eligible under the 

IDEA or Section 504 will be subject to the provisions of 
this policy, unless the student’s IEP or 504 plan specifi es a 
necessary modifi cation.

Where a student is dismissed for fi ve (5) or more con-
secutive days, or has accumulated more than ten (10) days 
of dismissal over the course of the school year, the school 
district will convene a meeting to determine whether the 
student’s educational program is appropriate and to review 
all relevant information in order to determine whether 
the behavior subject to discipline is a manifestation of the 
student’s disability.  Such a meeting must be held within ten 
(10) school days of the school district’s decision to remove 
the student from his or her current educational placement 
and must be held before commencing an expulsion or exclu-
sion of the student.  If the student’s educational program 
is appropriate and the behavior is not a manifestation of 
the student’s disability, the school district will proceed with 
discipline – up to and including expulsion – as if the student 
did not have a disability, unless the student’s educational 
program provides otherwise.  If the team determines that 

the behavior subject to discipline is a manifestation of the 
student’s disability, the team shall conduct a functional 
behavioral assessment and implement a behavioral interven-
tion plan for such student provided that the school district 
had not conducted such assessment prior to the manifesta-
tion determination before the behavior that resulted in a 
change of placement.  Where a behavioral intervention plan 
previously has been developed, the team will review the 
behavioral intervention plan and modify it as necessary to 
address the behavior.  If the student was placed in a 45-day 
interim alternative educational setting pending the mani-
festation determination, the student will be returned to the 
placement from which the student was removed unless the 
student and school district agree to a change of placement as 
part of the modifi cation of the behavioral intervention plan.

When a student who has an IEP is excluded or expelled 
for misbehavior that is not a manifestation of the student’s 
disability, the school district shall continue to provide special 
education and related services during the period of expulsion 
or exclusion.

13)  Open Enrolled Students
Th e school district may terminate the enrollment of a 

nonresident student enrolled under an Enrollment Op-
tion Program (Minn. Stat. § 124D.03) or Enrollment in 
Nonresident District (Minn. Stat. § 124D.08) at the end of 
a school year if the student meets the defi nition of a habitual 
truant, the student has been provided appropriate services 
for truancy (Minn. Stat. Ch. 260A), and the student’s case 
has been referred to juvenile court.  Th e school district may 
also terminate the enrollment of a nonresident student over 
the age of sixteen (16) enrolled under an Enrollment Op-
tions Program if the student is absent without lawful excuse 
for one or more periods on fi fteen (15) school days and has 
not lawfully withdrawn from school.

14)  Distribution of Policy
Th e school district will notify students and parents of the 

existence and contents of this policy in such manner as it 
deems appropriate.  Copies of this discipline policy shall be 
made available to all students and parents at the commence-
ment of each school year and to all new students and parents 
upon enrollment.  Th is policy shall also be available upon 
request in each principal’s offi  ce.

15)  Review of Policy
Th e principal and representatives of parents, students and 

staff  in each school building shall confer at least annually 
to review this discipline policy, determine if the policy is 
working as intended, and to assess whether the discipline 
policy has been enforced.  Any recommended changes shall 
be submitted to the superintendent for consideration by the 
school board, which shall conduct an annual review of this 
policy.

Tobacco Free Environment EM-020.10

Rationale:  School District 622 – North St. Paul-
Maplewood-Oakdale shall maintain a learning and 
working environment that is tobacco free.

I. PURPOSE 
Th e purpose of this policy is to maintain a learning 

and working environment that is tobacco free.

II. GENERAL STATEMENT OF POLICY 
A. It shall be a violation of this policy for any stu-

dent, teacher, administrator, other school personnel of 
the school district or person to smoke or use tobacco 
or tobacco-related devices in a public school.  Th is 
prohibition extends to all facilities, whether owned, 
rented, or leased, and all vehicles that a school dis-
trict owns, leases, rents, contracts for, or controls.  In 
addition, this prohibition includes vehicles used, in 
whole or in part, for work purposes, during hours of 
school operation, if more than one person is present. 
Th is prohibition includes all school district property 
and all off -campus events sponsored by the school 
district. 

B. It shall be a violation of this policy for any el-
ementary school, middle school, or secondary school 
student to possess any type of tobacco or tobacco-
related device in a public school.  Th is prohibition 
extends to all facilities, whether owned, rented, or 
leased, and all vehicles that a school district owns, 
leases, rents, contracts for, or controls and includes 
vehicles used, in whole or in part, for work purposes, 
during hours of school operation, if more than one 
person is present..  Th is prohibition includes all 
school district property and all off -campus events 
sponsored by the school district. 

C. Th e school district will act to enforce this policy 
and to discipline or take appropriate action against 
any student, teacher, administrator, school personnel, 
or person who is found to have violated this policy. 

III. TOBACCO AND TOBACCO RELATED DE-
VICES DEFINED 

A. “Tobacco” means cigarettes; cigars; cheroots; 
stogies; perique; granulated, plug cut, crimp cut, 
ready rubbed, and other smoking tobacco; snuff ; snuff  
fl our; cavendish; plug and twist tobacco; fi ne cut and 
other chewing tobacco; shorts; refuse scraps, clip-
pings, cuttings and sweepings of tobacco; and other 
kinds and forms of tobacco, prepared in such manner 
as to be suitable for chewing or smoking in a pipe or 
other tobacco-related devices. 

B. “Tobacco-related devices” means cigarette papers 
or pipes for smoking. 

C. “Smoking” means inhaling smoke from any 
lighted cigar, cigarette, pipe, or any other lighted 
tobacco or plant product.  Smoking also includes 
carrying a lighted cigar, cigarette, pipe, or any other 
lighted tobacco plant product intended for inhala-
tion. 

IV. EXCEPTION 
It shall not be a violation of this policy for an In-

dian adult to light tobacco on school district property 
as a part of a traditional Indian spiritual or cultural 
ceremony.  An Indian is a person who is a member of 
an Indian tribe as defi ned under Minnesota law. 

V. ENFORCEMENT 
A. All individuals on school premises shall adhere 

to this policy. 
B. Students who violate this tobacco-free policy 

shall be subject to school district discipline proce-
dures. 

C. School district administrators and other school 
personnel who violate this tobacco-free policy shall 
be subject to school district discipline procedures. 

D. School district action taken for violation of this 
policy will be consistent with requirements of ap-
plicable collective bargaining agreements, Minnesota 
or federal law, and school district policies. 

E. Persons who violate this tobacco-free policy 
may be referred to the building administration or 
other school district supervisory personnel respon-
sible for the area or program at which the violation 
occurred.

F. School administrators may call the local law 
enforcement agency to assist with enforcement of 
this policy.  Smoking or use of any tobacco product in 
a public school is a violation of the Minnesota Clean 
Indoor Air Act and/or the Freedom to Breathe Act 
of 2007 and is a petty misdemeanor.  A court injunc-
tion may be instituted against a repeated violator. 

G. No persons shall be discharged, refused to be 
hired, penalized, discriminated against, or in any 
manner retaliated against for exercising any right to a 
smoke free environment provided by the Freedom to 
Breathe Act of 2007 or other law. 

VI. DISSEMINATION OF POLICY 
A. Th is policy shall appear in the student handbook.

B. Th e school district will develop a method of 
discussing this policy with students and employees.



Student Dress and Appearance E-016

Rationale: Th e purpose of this policy is to enhance the 
education of students by establishing expectations of dress 
and grooming that are related to educational goals and com-
munity standards.

1)  General Statement of Policy
A. It is the policy of this school district to encourage 

students to be dressed appropriately for school activities 
and in keeping with community standards.  Th is is a 
joint responsibility of the student and the student’s 
parent(s) or guardian(s).

B. Appropriate clothing includes, but is not limited 
to, the following:

1. Clothing appropriate for the weather.
2. Clothing that does not create a health or safety 

hazard.
3. Clothing appropriate for the activity (i.e., physical 

education or the classroom).
C. Inappropriate clothing includes, but is not limited 

to, the following:
1. “Short shorts;” skimpy tank tops; tops that expose 

the midriff ; clothing which exposes underwear, midriff , 
cleavage; low riding pants; caps, hats and other head 
covers; and other clothing that is not in keeping with 
community standards.

2. Clothing bearing a message that is lewd, vulgar, or 
obscene.

3. Apparel promoting products or activities that are 
illegal for use by minors.

4. Objectionable emblems, badges, symbols, signs, 
words, objects or pictures on clothing or jewelry com-
municating a message that is racist, sexist, or otherwise 
derogatory to a protected minority group, evidences 
gang membership or affi  liation, or approves, advances 
or provokes any form of religious, racial or sexual 
harassment and/or violence against other individuals as 
defi ned in Policy EM-020.7

5. Any apparel or footwear that would damage school 
property.

D. Hats are not allowed in the building except with 
the approval of the building principal (i.e., student 
undergoing chemotherapy; medical situations, etc.).

E. It is not the intention of this policy to abridge 
the rights of students to express political, religious, 
philosophical, or similar opinions by wearing apparel 
on which such messages are stated.  Such messages are 
acceptable as long as they are not lewd, vulgar, obscene, 
defamatory, profane or do not advocate violence or 
harassment against others.

F. “Gang,” as defi ned in this policy, means any ongo-
ing organization, association or group of three or more 
persons, whether formal or informal, having as one of 
its primary activities the commission of one or more 
criminal acts, which has an identifi able name or identi-
fying sign or symbol, and whose members individually 
or collectively engage in or whose members engaged 
in a pattern of criminal gang activity.  “Pattern of gang 
activity” means the commission, attempt to commit, 
conspiring to commit, or solicitation of two or more 
criminal acts, provided the criminal acts were commit-
ted on separate dates or by two or more persons who are 
members of or belong to the same criminal street gang.

2)  Procedures
A. When, in the judgment of the administration, 

a student’s appearance, grooming, or mode of dress 
interferes with or disrupts the educational process or 
school activities, or poses a threat to the health or safety 
of the student or others, the student will be directed to 
make modifi cations or will be sent home for the day.  
Parents/guardians will be notifi ed.

B. Th e administration may recommend a form of 
dress considered appropriate for a specifi c event and 
communicate the recommendation to students and 
parents/guardians.

C. Likewise, an organized student group may recom-
mend a form of dress for students considered appropri-
ate for a specifi c event and make such recommendation 
to the administration for approval.

Graduation Requirements E-014

Rationale: A critical dimension of a quality educational 
program is the extent to which it off ers courses, activities, 
experiences and instruction tailored to the particular needs 
of each student.  Students must demonstrate that they have 
met certain minimum requirements to receive a diploma.

1) General Statement of Policy 
Students must meet course and credit requirements 

specifi ed by the local school board.  School District 622 
shall determine credit and course requirements that 
students must meet for high school graduation.  

2) Credit Requirements
a) Students must earn a minimum of 66 credits in 

grades nine through twelve to graduate.  Of this total, 
44 credits are required to be earned in the curricular 
areas listed in the fi rst chart.  Th e additional credits 
needed may be earned within elective programs and 
course off erings approved by the principal of designee.
One credit is defi ned in this policy as a course that 
meets for one trimester in a 6 x 3 high school schedule.

b. Early graduation -- Students may be considered 
for early graduation, as provided for within Minnesota 
statute, upon meeting the following conditions:

a. All course and credit requirements must be met.

Discipline School Board Credit 
Requirements

School Board Course Requirements

Language Arts 11 Trimester Credits English 9 (3)  English 10 (3)  U.S. Literature (2)
Communications (1)  Forced choice of required writing credit 
(1)  Elective language arts credit (1)

Social Studies 10 Trimester Credits Social Studies 9 (2)  World History (3)  U.S. History (3) 
 Economics (1)  Political Science (1)

Mathematics 9 Trimester Credits Algebra 1 (3)  Geometry (3)  Algebra 2 (3)

Science 7 Trimester Credits 9th Grade Earth Science (2)  Biology (3)  Physical 
Science-Chemistry (1) OR Chemistry (1)  Physical Science-
Physics (1) OR Physics (1)

Physical Education 3 Trimester Credits 9th Grade Physical Education (1)  Choice of (2) Elective

Health 1 Trimester Credit Health 9 (1)

Career Investigation 1 Trimester Credit Career Investigation (1)

Arts 2 Trimester Credits Choice Of (2) Electives From Media Arts, Visual Arts, Music, 
Dance, And Theatre As Developed And 
Approved By CCC/CACC

b.Th e principal or designee shall conduct an interview 
with the students and parent or guardian, familiarize the 
parties with opportunities available in post secondary 
education, and arrive at a timely decision.

c. Th e principal’s decision shall be in writing and may be 
subject to review by the superintendent and school board.

3) Implementation of graduation requirements 
Th ese requirements will take full force and eff ect for 

students entering ninth grade for the fi rst time in 2007 
(graduating in 2011).  For the students who graduate 

in 2008, 2009, and 2010 credit requirements will be 
adjusted as a result of quarter classes no longer available 
to those students. (See Graduation Requirements by 
Graduation Class chart).

4) Review of graduation requirements 
Th e superintendent shall review graduation require-

ments with the school board at least in the fall of 2011, 
as the fi rst class to graduate with these requirements has 
completed their high school careers.

Graduation Requirements by Graduation Class

Class of 2007 Class of 2008 Class of 2009 Class of 2010 Class of 2011

Language Arts 8 8 9 10 11

Social Studies 8 9 10 10 10

Mathematics 5 7 8 9 9

Science 4 6 7 7 7

Health Education 1 1 1 1 1

Physical Education 3 3 3 3 3

Career Investigation 1 1 1 1 1

Diverse Perspectives 1 1 0 0 0

Required Credits 31 38 41 43 44

Minimum Elective Credits 25 21 22 23 22

Total for Graduation 56 59 63 66 66

Total Possible 66 71 70 72 72



Student Attendance E-015

Rationale: Th e school board believes that regular school 
attendance is directly related to success in academic work, 
benefi ts students socially, provides opportunities for 
important communications between teachers and students 
and establishes regular habits of dependability important 
to the future of the student.  Th e purpose of this policy is to 
encourage regular school attendance.  It is intended to be 
positive and not punitive.  Th is policy also recognizes that 
class attendance is a joint responsibility to be shared by the 
student, parent or guardian, teacher and administrators.  
Th is policy will assist students in attending class.

1)  General Statement of Policy
A) Responsibilities
1. Student’s Responsibility
It is the student’s right to be in school.  It is also the 

student’s responsibility to attend all assigned classes 
and study halls every day that school is in session and 
to be aware of and follow the correct procedures when 
absent from an assigned class or study hall.  Finally, 
it is the student’s responsibility to request any missed 
assignments due to an absence.

2. Parent or Guardian’s Responsibility
It is the responsibility of the student’s parent or 

guardian to ensure the student is attending school, to 
inform the school in the event of a student absence, 
and to work cooperatively with the school and the stu-
dent to solve any attendance problems that may arise.

3. Teacher’s Responsibility
It is the teacher’s responsibility to take daily 

attendance and to maintain accurate attendance 
records in each assigned class and study hall.  It is 
also the teacher’s responsibility to be familiar with all 
procedures governing attendance and to apply these 
procedures uniformly.  It is also the teacher’s responsi-
bility to provide any student who has been absent with 
any missed assignments upon request.  Finally, it is the 
teacher’s responsibility to work cooperatively with the 
student’s parent or guardian and the student to solve 
any attendance problems that may arise.

4. Administrator’s Responsibility
a. It is the administrator’s responsibility to require 

students to attend all assigned classes and study 
halls.  It is also the administrator’s responsibility to be 
familiar with all procedures governing attendance and 
to apply these procedures uniformly to all students, to 
maintain accurate records on student attendance and 
to prepare a list of the previous day’s absences stating 
the status of each. Finally, it is the administrator’s 
responsibility to inform the student’s parent or guard-
ian of the student’s attendance and to work coopera-
tively with them and the student to solve attendance 
problems.

b. In accordance with the Minnesota Compulsory 
Instruction Law, Minn. Stat. § 120A.22, the students 

of the school district are REQUIRED to attend all 
assigned classes and/or study halls every day school is 
in session, unless the student has been excused by the 
school board from attendance because the student has 
already completed state and school district standards 
required to graduate from high school, has withdrawn, 
or has a valid excuse for absence.

B. Attendance Procedures
Attendance procedures shall be presented to the 

school board for review and approval.  When approved 
by the school board, the attendance procedures will be 
included as an addendum to this policy.

1. Excused Absences
a. To be considered an excused absence, the student’s 

parent or legal guardian may be asked to verify, in 
writing, the reason for the student’s absence from 
school.

 b. Th e following reasons shall be suffi  cient to con-
stitute excused absences:

(1) Illness.
(2) Serious illness in the student’s immediate family.
(3) A death in the student’s immediate family or of 

a close friend or relative.
(4) Medical, dental or orthodontic treatment, or 

counseling appointment.
(5) Court appearances occasioned by family or 

personal action.
(6) Religious instruction not to exceed three hours 

in any week.
(7) Physical emergency conditions such as fi re, fl ood, 

storm, etc.
(8) Offi  cial school fi eld trip or other school-spon-

sored outing.
(9) Removal of a student pursuant to a suspension. 

Suspensions are to be handled as excused absences and 
students will be permitted to complete make-up work.

(10) Family emergencies.
(11) Active duty in any military branch of the 

United States.
c. Consequences of Excused Absences
(1) Students whose absences are excused are 

required to make up all assignments missed or to com-
plete alternative assignments as deemed appropriate by 
the classroom teacher.

2. Unexcused Absences
a. Th e following are examples of absences which will 

not be excused:
(1) Truancy.  An absence by a student which was not 

approved by the parent and/or the school district.
(2) Any absence in which the student failed to 

comply with any  reporting requirements of the school 
district’s attendance procedures.

(3) Work at home.
(4) Work at a business, except under a school-spon-

sored work release program.
(5) Vacations with family. (Building principal has 

discretion to excuse with prior notifi cation.)
(6) Personal trips to schools or colleges. (Building 

principal has discretion to excuse with prior notifi ca-
tion.)

(7) Oversleeping
(8) Missed bus/transportation problems
(9) Any other absence not included under the at-

tendance procedures set out in this policy.
b. Consequences of Unexcused Absences
(1) Absences resulting from offi  cial suspension will 

be handled in accordance with the Pupil Fair Dis-
missal Act, Minn. Stat. §§ 121A.40-121A.56.

(2) Days during which a student is suspended from 
school shall not be counted in a student’s total cumu-
lated unexcused absences.

(3) In cases of recurring unexcused absences, the 
administration may also request the county attorney 
to fi le a petition with the juvenile court, pursuant to 
Minnesota statutes.

(4) Consequences of students with unexcused 
absences are outlined in E-015P.

C. Tardiness
1. Defi nition:  Students are expected to be in their 

assigned area at designated times.  Failure to do so 
constitutes tardiness.

2. Procedures for Reporting Tardiness
a. Students tardy at the start of school must report 

to the school offi  ce for an admission slip.
b. Tardiness between periods will be handled by the 

teacher.
3. Excused Tardiness
Valid excuses for tardiness are:
a. Illness.
b. Serious illness in the student’s immediate family.
c. A death in the student’s immediate family or of a 

close friend or relative.
d. Medical or dental treatment.
e. Court appearances occasioned by family or per-

sonal action.
f. Physical emergency conditions such as fi re, fl ood, 

storm, etc.
g. Any tardiness for which the student has been 

excused in writing by an administrator or faculty 
member.

h. Late school bus.
4. Unexcused Tardiness
a. An unexcused tardiness is failing to be in an 

assigned area at the designated time class period com-
mences without a valid excuse.

b. Consequences of tardiness may include detention 
and/or other measures, including loss of credit.

D. Participation in Extracurricular Activities and 
School-Sponsored On-the-Job Training Programs

1. Th is policy applies to all students involved in any 
extracurricular activity scheduled either during or 
outside the school day and any school-sponsored on-

the-job training programs.
2. School-initiated absences will be accepted and 

participation permitted.
3. A student may not participate in any activity or 

program if he or she has an unexcused absence from 
any class during the day.

4. If a student is suspended from any class, he or she 
may not participate in any activity or program that day.

5. If a student is absent from school due to medical 
reasons, he or she must present a physician’s statement 
or a statement from the student’s parent or guardian 
clearing the student for participation that day.  Th e 
note must be presented to the coach or advisor before 
the student participates in the activity or program.

2)  Dissemination of Policy
Copies of this policy shall be made available to all 

students and parents at the commencement of each 
school year.  Th is policy shall also be available upon 
request in each principal’s offi  ce.

3)  Required Reporting
A. Continuing Truant
Minn. Stat. § 260A.02 provides that a continuing 

truant is a student who is subject to the compulsory 
instruction requirements of Minn. Stat. § 120A.22 
and is absent from instruction in a school, as defi ned 
in Minn. Stat. § 120A.05, without valid excuse within 
a single school year for:

1. Th ree days if the child is in elementary school; or
2. Th ree or more class periods on three days if the 

child is in middle school, junior high school, or high 
school.

B. Reporting Responsibility
When a student is initially classifi ed as a continuing 

truant, Minn. Stat. § 260A.03 provides that the school 
attendance offi  cer or other designated school offi  cial 
shall notify the student’s parent or legal guardian, 
by fi rst class mail or other reasonable means, of the 
following:

1. Th at the child is truant;
2. Th at the parent or guardian should notify the 

school if there is a valid excuse for the child’s absences;
3. Th at the parent or guardian is obligated to compel 

the attendance of the child at school pursuant to 
Minn. Stat. § 120A.22 and parents or guardians who 
fail to meet this obligation may be subject to prosecu-
tion under Minn. Stat. § 120A.34;

4. Th at this notifi cation serves as the notifi cation 
required by Minn. Stat. § 120A.34;

5. Th at alternative educational programs and services 
may be available in the district;

6. Th at the parent or guardian has the right to meet 
with appropriate school personnel to discuss solutions 
to the child’s truancy;

7. Th at if the child continues to be truant, the parent 
and child may be subject to juvenile court proceedings 



Drug Free Workplace/Drug Free School  
EM-020.9

Rationale:  School District 622 – North St. Paul-
Maplewood-Oakdale shall maintain a safe and healthful 
environment for employees and students by prohibiting the 
use of alcohol, toxic substances and controlled substances 
without a physician’s prescription.

1)  General Statement of Policy 
a) Use of controlled substances, toxic substances, and 

alcohol before, during, or after school hours, at school 
or in any other school location, is prohibited as general 
policy.  Paraphernalia associated with controlled sub-
stances is prohibited. 

b) It shall be a violation of this policy for any 
student, teacher, administrator, other school district 
personnel, or member of the public to use alcohol, 
toxic substances, or controlled substances in any school 
location. 

c) Th e school district will act to enforce this policy 
and to discipline or take appropriate action against any 
student, teacher, administrator, school personnel, or 
member of the public who violates this policy. 

2)  Defi nitions 
a) “Alcohol” includes any alcoholic beverage, malt 

beverage, fortifi ed wine, or other intoxicating liquor. 
b) “Controlled substances” include narcotic drugs, 

hallucinogenic drugs, amphetamines, barbiturates, 
marijuana, anabolic steroids, or any other controlled 
substance as defi ned in Schedules I through V of the 
Controlled Substances Act, 21 U.S.C. § 812, including 
analogues and look-alike drugs. 

c) “Toxic substances” includes glue, cement, aerosol 
paint, or other substances used or possessed with the 
intent of inducing intoxication or excitement of the 
central nervous system.

d) “Use” includes to sell, buy, manufacture, distrib-
ute, dispense, possess, use, or be under the infl uence 
of alcohol and/or controlled substances, whether or 
not for the purpose of receiving remuneration or 
consideration. 

e) “Possess” means to have on one’s person, in one’s 

eff ects, or in an area subject to one’s control. 
f ) “School location” includes any school build-

ing or on any school premises; in any school-owned 
vehicle or in any other school-approved vehicle used 
to transport students to and from school or school 
activities; off  school property at any school-sponsored 
or school-approved activity, event, or function, such as 
a fi eld trip or athletic event, where students are under 
the jurisdiction of the school district; or during any 
period of time such employee is supervising students 
on behalf of the school district or otherwise engaged 
in school district business.

3)  Exceptions
a) It shall not be a violation of this policy for a per-

son to bring onto a school location, for such person’s 
own use, a controlled substance which has a currently 
accepted medical use in treatment in the United States 
and the person has a physician’s prescription for the 
substance.  Th e person shall comply with the relevant 
procedures of this policy.

b) It shall not be a violation of this policy for a 
person to possess an alcoholic beverage in a school 
location when the possession is within the exceptions 
of Minn. Stat. § 624.701, Subd. 1a (experiments in 
laboratories; pursuant to a temporary license to sell 
liquor issued under Minnesota laws or possession after 
the purchase from such a temporary license holder). 

4)  Procedures 
a) Students who have a prescription from a physi-

cian for medical treatment with a controlled substance 
must comply with the school district’s student medica-
tion policy. 

b) Employees who have a prescription from a physi-
cian for medical treatment with a controlled substance 
are permitted to possess such controlled substance and 
associated necessary paraphernalia, such as an inhaler 
or syringe.  Th e employee must inform his or her 
supervisor.  Th e employee may be required to provide a 
copy of the prescription. 

c) Each employee shall be provided with written no-
tice of this Drug-Free Workplace/Drug-Free School 

policy and shall be required to acknowledge that he or 
she has received the policy. 

d) Employees are subject to the school district’s drug 
and alcohol testing policies and procedures.

e) Members of the public are not permitted to pos-
sess controlled substances in a school location except 
with the express permission of the superintendent. 

f ) Possession of alcohol on school grounds pursuant 
to the exceptions of Minn. Stat. § 624.701, Subd. 1a, 
shall be by permission of the school board only.  Th e 
applicant shall apply for permission in writing and 
shall follow the school board procedures for placing an 
item on the agenda.

5)  Enforcement
a) Students
1. A student who violates the terms of this policy 

shall be subject to discipline in accordance with the 
school district’s discipline policy.  Such discipline may 
include suspension or expulsion from school. 

2. Th e student may be referred to a drug or alcohol 
assistance or rehabilitation program and/or to law 
enforcement offi  cials when appropriate.

b) Employees 
1. As a condition of employment in any federal 

grant, each employee who is engaged either directly or 
indirectly in performance of a federal grant shall abide 
by the terms of this policy and shall notify his or her 

supervisor in writing of his or her conviction of any 
criminal drug statute for a violation occurring in any 
of the places listed above on which work on a school 
district federal grant is performed, no later than fi ve 
(5) calendar days after such conviction. 

2. An employee who violates the terms of this policy 
is subject to disciplinary action, including nonrenewal, 
suspension, termination, or discharge as deemed ap-
propriate by the school board. 

3. In addition, any employee who violates the 
terms of this policy may be required to satisfactorily 
participate in a drug and/or alcohol abuse assistance or 
rehabilitation program approved by the school district.  
Any employee who fails to satisfactorily participate in 
and complete such a program is subject to nonrenewal, 
suspension, or termination as deemed appropriate by 
the school board. 

4. Sanctions against employees, including nonre-
newal, suspension, termination, or discharge shall be 
pursuant to and in accordance with applicable statu-
tory authority, collective bargaining agreements, and 
school district policies. 

c) Th e Public 
A member of the public who violates this policy 

shall be informed of the policy and asked to leave.  If 
necessary, law enforcement offi  cials will be notifi ed 
and asked to provide an escort. 

under Minn. Stat. Ch. 260; 
8. Th at if the child is subject to juvenile court 

proceedings, the child may be subject to suspension, 
restriction, or delay of the child’s driving privilege 
pursuant to Minn. Stat. § 260C.201; and

9. Th at it is recommended that the parent or guard-
ian accompany the child to school and attend classes 
with the child for one day.

C. Habitual Truant
1.A habitual truant is a child under the age of 16 

years who is absent from attendance at school without 
lawful excuse for seven school days if the child is in 

elementary school or for one or more class periods 
on seven school days if the child is in middle school, 
junior high school, or high school, or a child who is 
16 or 17 years of age who is absent from attendance 
at school without lawful excuse for one or more class 
periods on seven school days and who has not lawfully 
withdrawn from school.

2. A school district attendance offi  cer shall refer a 
habitual truant child and the child’s parent or legal 
guardian to appropriate services and procedures, under 
Minn. Stat. Ch. 260A.  



School Weapons Policy EM-020.13

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall assure a safe school environment for 
students, staff  and the public.

1)  General Statement of Policy
No student or nonstudent, including adults and 

visitors, shall possess, use or distribute a weapon when 
in a school location except as provided in this policy.  
Th e school district will act to enforce this policy and to 
discipline or take appropriate action against any student, 
teacher, administrator, school employee, volunteer, or 
member of the public who violates this policy. 

2)  Weapons 
a) “Weapon” 
1. A “weapon” means any object, device or instrument 

designed as a weapon or through its use is capable of 
threatening or producing bodily harm or which may be 
used to infl ict self-injury including, but not limited to, 
any fi rearm, whether loaded or unloaded; airguns; pellet 
guns; BB guns; all knives; blades; clubs; metal knuckles; 
numchucks; throwing stars; explosives; fi reworks; mace 
and other propellants; stunguns; ammunition; poisons; 
chains; arrows; and objects that have been modifi ed to 
serve as a weapon. 

2. No person shall possess, use or distribute any 
object, device or instrument having the appearance of a 
weapon and such objects, devices or instruments shall 
be treated as weapons including, but not limited to, 
weapons listed above which are broken or non-func-
tional, look-alike guns; toy guns; and any object that is a 
facsimile of a real weapon. 

3. No person shall use articles designed for other 
purposes (i.e., lasers or laser pointers, belts, combs, 
pencils, fi les, scissors, etc.), to infl ict bodily harm and/or 
intimidate and such use will be treated as the possession 
and use of a weapon. 

b) “School Location” includes any school building or 
grounds, whether leased, rented, owned or controlled 
by the school, locations of school activities or trips, bus 
stops, school buses or school vehicles, school-contracted 
vehicles, the area of entrance or departure from school 
premises or events, all locations where school-related 
functions are conducted, and anywhere students are 
under the jurisdiction of the school district. 

c) “Possession” means having a weapon on one’s person 
or in an area subject to one’s control in a school location. 

3)  Exceptions 
a) A student who fi nds a weapon on the way to 

school or in a school location, or a student who discov-
ers that he or she accidentally has a weapon in his or 
her possession, and takes the weapon immediately to 
the principal’s offi  ce shall not be considered to possess a 
weapon.  If it would be impractical or dangerous to take 
the weapon to the principal’s offi  ce, a student shall not 

be considered to possess a weapon if he or she immedi-
ately turns the weapon over to an administrator, teacher 
or head coach or immediately notifi es an administrator, 
teacher or head coach of the weapon’s location. 

b) It shall not be a violation of this policy if a nonstu-
dent (or student where specifi ed) falls within one of the 
following categories: 

1. active licensed peace offi  cers; 
2. military personnel, or students or nonstudents 

participating in military training, who are on duty 
performing offi  cial duties; 

3. persons authorized to carry a pistol under Minn. 
Stat., § 624.714, while in a motor vehicle or outside 
of a motor vehicle for the purpose of directly placing a 
fi rearm in, or retrieving it from, the trunk or rear area of 
the vehicle; 

4. persons who keep or store in a motor vehicle pistols 
in accordance with Minn. Stat., §§ 624.714 or 624.715, 
or other fi rearms in accordance with § 97B.045; 

i. Section 624.714 specifi es procedures and stan-
dards for obtaining pistol permits and penalties for the 
failure to do so.  Section 624.715 defi nes an exception 
to the pistol permit requirements for “antique fi rearms 
which are carried or possessed as curiosities or for their 
historical signifi cance or value.” 

ii. Section 97B.045 generally provides that a fi rearm 
may not be transported in a motor vehicle unless it is 
(1) unloaded and in a gun case without any portion of 
the fi rearm exposed; (2) unloaded and in the closed 
trunk; or (3) a handgun carried in compliance with §§ 
624.714 and 624.715. 

5. fi rearm safety or marksmanship courses or activities 
for students or nonstudents conducted on school property; 

6. possession of dangerous weapons, BB guns, or 
replica fi rearms by a ceremonial color guard; 

7. a gun or knife show held on school property; 
8. possession of dangerous weapons, BB guns, or 

replica fi rearms with written permission of the principal 
or other person having general control and supervision 
of the school or the director of a child care center; or 

9. persons who are on unimproved property owned 
or leased by a child care center, school or school district 
unless the person knows that a student is currently pres-
ent on the land for a school-related activity. 

c) Policy Application to Instructional Equipment/Tools 
While the school district takes a fi rm “Zero Toler-

ance” position on the possession, use or distribution 
of weapons by students, and a similar position with 
regard to nonstudents, such a position is not meant 
to interfere with instruction or the use of appropriate 
equipment and tools by students or nonstudents.  Such 
equipment and tools, when properly possessed, used and 
stored, shall not be considered in violation of the rule 
against the possession, use or distribution of weapons.  
However, when authorized instructional and work 
equipment and tools are used in a potentially dangerous 

Search of Student Lockers, Desks, Personal 
Possessions & Student’s Person EM-020.14

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall provide for a safe and healthful educational 
environment by enforcing the school district’s policies against 
contraband.

1)  General Statement of Policy
a) Lockers and Personal Possessions Within a Locker
Pursuant to Minnesota statutes, school lockers are the 

property of the school district.  At no time does the school 
district relinquish its exclusive control of lockers provided 
for the convenience of students.  Inspection of the interior 
of lockers may be conducted by school offi  cials for any 
reason at any time, without notice, without student consent, 
and without a search warrant.  Th e personal possessions 
of students within a school locker may be searched only 
when school offi  cials have a reasonable suspicion that the 
search will uncover evidence of a violation of law or school 
rules.  As soon as practicable after the search of a student’s 

personal possessions, the school offi  cials must provide notice 
of the search to students whose lockers were searched unless 
disclosure would impede an ongoing investigation by police 
or school offi  cials.

b) Desks
School desks are the property of the school district.  At no 

time does the school district relinquish its exclusive control 
of desks provided for the convenience of students.  Inspec-
tion of the interior of desks may be conducted by school 
offi  cials for any reason at any time, without notice, without 
student consent, and without a search warrant.

c) Personal Possessions and Student’s Person
Th e personal possessions of students and/or a student’s 

person may be searched when school offi  cials have a reason-
able suspicion that the search will uncover a violation of law 
or school rules.  Th e search will be reasonable in its scope 
and intrusiveness. 

d) It shall be a violation of this policy for students to use 
lockers and desks for unauthorized purposes or to store 
contraband.  It shall be a violation for students to carry 
contraband on their person or in their personal possessions. 

or threatening manner, such possession and use will be 
treated as the possession and use of a weapon. 

d) Firearms in School Parking Lots and Parking Facilities 
A school district may not prohibit the lawful carry 

or possession of fi rearms in a school parking lot or 
parking facility.  For purposes of this policy, the “lawful” 
carry or possession of a fi rearm in a school parking lot 
or parking facility is specifi cally limited to nonstudent 
permit-holders authorized under Minn. Stat., Section 
§ 624.714 to carry a pistol in the interior of a vehicle 
or outside the motor vehicle for the purpose of directly 
placing a fi rearm in, or retrieving it from, the trunk 
or rear area of the vehicle.  Any possession or carry of 
a fi rearm beyond the immediate vicinity of a permit-
holder’s vehicle shall constitute a violation of this policy. 

4)  Consequences for Student Weapon Possession/Use/
Distribution 

a) Th e school district takes a position of “Zero Toler-
ance” in regard to the possession, use or distribution 
of weapons by students.  Consequently, the minimum 
consequence for students possessing, using or distribut-
ing weapons shall include: 

1. immediate out-of-school suspension; 
2. confi scation of the weapon; 
3. immediate notifi cation of police; 
4. parent or guardian notifi cation; and 
5. recommendation to the superintendent of dismissal 

for a period of time not to exceed one year. 
b) Pursuant to Minnesota law, a student who brings 

a fi rearm, as defi ned by federal law, to school will be 
expelled for at least one year.  Th e school board may 
modify this requirement on a case-by-case basis. 

c) Administrative Discretion 

While the school district takes a “Zero Tolerance” po-
sition on the possession, use or distribution of weapons 
by students, the superintendent may use discretion in 
determining whether, under the circumstances, a course 
of action other than the minimum consequences speci-
fi ed above is warranted.  If so, other appropriate action 
may be taken, including consideration of a recommen-
dation for lesser discipline. 

5)  Consequences for Weapon Possession/Use/Distribu-
tion by Nonstudents 

a) Employees 
1. An employee who violates the terms of this policy 

is subject to disciplinary action, including nonrenewal, 
suspension, or discharge as deemed appropriate by the 
school board. 

2. Sanctions against employees, including nonrenewal, 
suspension, or discharge shall be pursuant to and in 
accordance with applicable statutory authority, collective 
bargaining agreements, and school district policies. 

3. When an employee violates the weapons policy, law 
enforcement may be notifi ed, as appropriate. 

b) Other Nonstudents 
1. Any member of the public who violates this policy 

shall be informed of the policy and asked to leave the 
school location.  Depending on the circumstances, the 
person may be barred from future entry to school loca-
tions.  In addition, if the person is a student in another 
school district, that school district may be contacted 
concerning the policy violation. 

2. If appropriate, law enforcement will be notifi ed of 
the policy violation by the member of the public and 
may be asked to provide an escort to remove the mem-
ber of the public from the school location.  



2)  Defi nitions 
a) “Contraband” means any unauthorized item possession 

of which is prohibited by school district policy and/or law.  
It includes but is not limited to weapons and “look-alikes,” 
alcoholic beverages, controlled substances and “look-alikes,” 
overdue books and other materials belonging to the school 
district, and stolen property.

b) “Personal possessions” includes but is not limited to 
purses, backpacks, bookbags, packages, and clothing.

c) “Reasonable suspicion” means that a school offi  cial has 
grounds to believe that the search will result in evidence of a 
violation of school district policy, rules, and/or law.  Reason-
able suspicion may be based on a school offi  cial’s personal 
observation, a report from a student, parent or staff  member, 
a student’s suspicious behavior, a student’s age and past 
history or record of conduct both in and out of the school 
context, or other reliable sources of information.

d) “Reasonable scope” means that the scope and/or 
intrusiveness of the search is reasonably related to the 
objectives of the search.  Factors to consider in determining 
what is reasonable include the seriousness of the suspected 
infraction, the reliability of the information, the necessity of 
acting without delay, the existence of exigent circumstances 
necessitating an immediate search and further investigation 
(e.g. to prevent violence, serious and immediate risk of harm 
or destruction of evidence), and the age of the student.

3)  Procedures
a) School offi  cials may inspect the interiors of lockers and 

desks for any reason at any time, without notice, without 
student consent, and without a search warrant.

b) School offi  cials may inspect the personal possessions 
of a student and/or a student’s person based on a reasonable 
suspicion that the search will uncover a violation of law or 
school rules.  A search of personal possessions of a student 
and/or a student’s person will be reasonable in its scope and 
intrusiveness. 

c) As soon as practicable after a search of personal pos-
sessions within a locker pursuant to this policy, the school 

offi  cials must provide notice of the search to students whose 
possessions were searched unless disclosure would impede 
an ongoing investigation by police or school offi  cials. 

d) Whenever feasible, a search of a person shall be 
conducted in private by a school offi  cial of the same sex.  A 
second school offi  cial of the same sex shall be present as an 
observer during the search of a person whenever feasible. 

e) A strip search is a search involving the removal of cov-
erings or clothing from private areas.  Mass strip searches, or 
body cavity searches, are prohibited.  Strip searches will be 
conducted only in circumstances involving imminent danger. 

f ) A school offi  cial conducting any other search may 
determine when it is appropriate to have a second offi  cial 
present as an observer. 

g) A copy of this policy will be printed in the student 
handbook or disseminated in any other way which school 
offi  cials deem appropriate.  Th e school district shall provide 
a copy of this policy to a student when the student is given 
use of a locker. 

4)  Directives and Guidelines 
School administration may establish reasonable directives 

and guidelines which address specifi c needs of the school 
district, such as use of tape in lockers, standards of cleanli-
ness and care, posting of pin-ups and posters which may 
constitute sexual harassment, etc. 

5)  Seizure of Contraband 
If a search yields contraband, school offi  cials will seize the 

item and, where appropriate, turn it over to legal offi  cials for 
ultimate disposition. 

6)  Violations 
A student found to have violated this policy and/or the 

directives and guidelines implementing it shall be subject to 
discipline in accordance with the school district’s Student 
Discipline Policy, which may include suspension, exclusion, 
or expulsion, and the student may, when appropriate, be 
referred to legal offi  cials.

Hazing Prohibition EM-020.22

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall maintain a safe learning environment 
for students and staff  that is free from hazing.  Hazing 
activities of any type are inconsistent with the educational 
goals of the school district and are prohibited at all times.

1)  General Statement of Policy
a) No student, teacher, administrator, volunteer, 

contractor or other employee of the school district shall 
plan, direct, encourage, aid or engage in hazing.

b) No teacher, administrator, volunteer, contractor 
or other employee of the school district shall permit, 
condone or tolerate hazing.

c) Apparent permission or consent by a person being 

hazed does not lessen the prohibitions contained in this 
policy.

d) Th is policy applies to behavior that occurs on or off  
school property and during and after school hours.

e) A person who engages in an act that violates 
school policy or law in order to be initiated into or 
affi  liated with a student organization shall be subject to 
discipline for that act.

f ) Th e school district will act to investigate all com-
plaints of hazing and will discipline or take appropri-
ate action against any student, teacher, administrator, 
volunteer, contractor or other employee of the school 
district who is found to have violated this policy.
2)  Defi nitions

a) “Hazing” means committing an act against a stu-
dent, or coercing a student into committing an act, that 

creates a substantial risk of harm to a person, in order 
for the student to be initiated into or affi  liated with a 
student organization, or for any other purpose.  Th e 
term hazing includes, but is not limited to:

1. Any type of physical brutality such as whipping, 
beating, striking, branding, electronic shocking or plac-
ing a harmful substance on the body.

2. Any type of physical activity such as sleep depriva-
tion, exposure to weather, confi nement in a restricted area, 
calisthenics or other activity that subjects the student to 
an unreasonable risk of harm or that adversely aff ects the 
mental or physical health or safety of the student.

3. Any activity involving the consumption of any 
alcoholic beverage, drug, tobacco product or any other 
food, liquid, or substance that subjects the student to an 
unreasonable risk of harm or that adversely aff ects the 
mental or physical health or safety of the student.

4. Any activity that intimidates or threatens the student 
with ostracism, that subjects a student to extreme mental 
stress, embarrassment, shame or humiliation, that ad-
versely aff ects the mental health or dignity of the student 
or discourages the student from remaining in school.

5. Any activity that causes or requires the student to 
perform a task that involves violation of state or federal 
law or of school district policies or regulations.

b) “Student organization” means a group, club or 
organization having students as its primary members or 
participants.  It includes grade levels, classes, teams, ac-
tivities or particular school events.  A student organiza-
tion does not have to be an offi  cial school organization 
to come within the terms of this defi nition.
3)  Reporting Procedures

a) Any person who believes he or she has been the 
victim of hazing or any person with knowledge or belief 
of conduct which may constitute hazing shall report 
the alleged acts immediately to an appropriate school 
district offi  cial designated by this policy. 

b) Th e building principal is the person responsible for 
receiving reports of hazing at the building level.  Any 
person may report hazing directly to a school district 
human rights offi  cer or to the superintendent.

c) Teachers, administrators, volunteers, contractors 
and other employees of the school district shall be 
particularly alert to possible situations, circumstances or 
events which might include hazing.  Any such person 
who receives a report of, observes, or has other knowl-
edge or belief of conduct which may constitute hazing 
shall inform the building principal immediately.

d) Submission of a good faith complaint or report 
of hazing will not aff ect the complainant or reporter’s 
future employment, grades or work assignments.
4)  School District Action

a) Upon receipt of a complaint or report of haz-
ing, the school district shall undertake or authorize an 
investigation by school district offi  cials or a third party 
designated by the school district.

b) Th e school district may take immediate steps, 
at its discretion, to protect the complainant, reporter, 
students, or others pending completion of an investiga-
tion of hazing.

c) Upon completion of the investigation, the school 
district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, 
exclusion, expulsion, transfer, remediation, termination 
or discharge.  Disciplinary consequences will be suf-
fi ciently severe to deter violations and to appropriately 
discipline prohibited behavior.  School district action 
taken for violation of this policy will be consistent with 
the requirements of applicable collective bargaining 
agreements, applicable statutory authority, including 
the Minnesota Pupil Fair Dismissal Act, school district 
policies and regulations.
5)  Reprisal

Th e school district will discipline or take appropriate 
action against any student, teacher, administrator, volun-
teer, contractor or other employee of the school district 
who retaliates against any person who makes a good 
faith report of alleged hazing or against any person who 
testifi es, assists, or participates in an investigation, or 
against any person who testifi es, assists or participates 
in a proceeding or hearing relating to such hazing.  
Retaliation includes, but is not limited to, any form of 
intimidation, reprisal or harassment.
6)  Dissemination of Policy

Th is policy shall appear in each school’s student 
handbook and in each school’s Building and Staff  
handbooks.



Harassment & Violence Policy EM-020.7

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall maintain a learning and working environ-
ment that is free from religious, racial or sexual harassment and 
violence.  Th e school district prohibits any form of religious, racial 
or sexual harassment and violence.

1)  General Statement of Policy
a) It is the policy of the school district to maintain a learn-

ing and working environment that is free from religious, 
racial or sexual harassment and violence.  Th e school district 
prohibits any form of religious, racial or sexual harassment 
and violence.

b) It shall be a violation of this policy for any pupil, 
teacher, administrator or other school personnel of the 
school district to harass a pupil, teacher, administrator or 
other school personnel through conduct or communication 
of a sexual nature or regarding religion and race as defi ned 
by this policy.  (For purposes of this policy, school personnel 
includes school board members, school employees, agents, 
volunteers, contractors or persons subject to the supervision 
and control of the district.)

c) It shall be a violation of this policy for any pupil, 
teacher, administrator or other school personnel of the 
school district to infl ict, threaten to infl ict, or attempt to 
infl ict religious, racial or sexual violence upon any pupil, 
teacher, administrator or other school personnel.

d) Th e school district will act to investigate all complaints, 
either formal or informal, verbal or written, of religious, 
racial or sexual harassment or violence, and to discipline or 
take appropriate action against any pupil, teacher, admin-
istrator or other school personnel who is found to have 
violated this policy.

2)  Religious, Racial and Sexual Harassment and Violence 
Defi ned

a) Sexual Harassment; Defi nition
1. Sexual harassment consists of unwelcome sexual ad-

vances, requests for sexual favors, sexually motivated physical 
conduct or other verbal or physical conduct or communica-
tion of a sexual nature when:

i. submission to that conduct or communication is made a 
term or condition, either explicitly or implicitly, of obtaining 
or retaining employment, or of obtaining an education; or

ii. submission to or rejection of that conduct or com-
munication by an individual is used as a factor in decisions 
aff ecting that individual’s employment or education; or

iii. that conduct or communication has the purpose or 
eff ect of substantially or unreasonably interfering with 
an individual’s employment or education, or creating an 
intimidating, hostile or off ensive employment or educational 
environment.

2. Sexual harassment may include but is not limited to:
i. unwelcome verbal harassment or abuse;
ii. unwelcome pressure for sexual activity;
iii. unwelcome, sexually motivated or inappropriate pat-

ting, pinching or physical contact, other than necessary re-
straint of pupil(s) by teachers, administrators or other school 
personnel to avoid physical harm to persons or property;

iv. unwelcome sexual behavior or words, including 
demands for sexual favors, accompanied by implied or 
overt threats concerning an individual’s employment or 
educational status; 

v. unwelcome sexual behavior or words, including 
demands for sexual favors, accompanied by implied or 
overt promises of preferential treatment with regard to an 
individual’s employment or educational status; or

vi. unwelcome behavior or words directed at an individual 
because of gender. 

b) Racial Harassment; Defi nition
Racial harassment consists of physical or verbal conduct 

relating to an individual’s race when the conduct:
1. has the purpose or eff ect of creating an intimidating, 

hostile or off ensive working or academic environment;
2. has the purpose or eff ect of substantially or unreason-

ably interfering with an individual’s work or academic 
performance; or

3. otherwise adversely aff ects an individual’s employment 
or academic opportunities.

c) Religious Harassment; Defi nition
Religious harassment consists of physical or verbal 

conduct which is related to an individual’s religion when the 
conduct:

1. has the purpose or eff ect of creating an intimidating, 
hostile or off ensive working or academic environment; 

2. has the purpose or eff ect of substantially or unreason-
ably interfering with an individual’s work or academic 
performance; or 

3. otherwise adversely aff ects an individual’s employment 
or academic opportunities. 

d) Sexual Violence; Defi nition 
1. Sexual violence is a physical act of aggression or force or 

the threat thereof which involves the touching of another’s 
intimate parts, or forcing a person to touch any person’s 
intimate parts.  Intimate parts, as defi ned in Minn. Stat. 
§ 609.341, includes the primary genital area, groin, inner 
thigh, buttocks or breast, as well as the clothing covering 
these areas. 

2. Sexual violence may include, but is not limited to: 
a. touching, patting, grabbing, or pinching another 

person’s intimate parts, whether that person is of the same 
sex or the opposite sex; 

b. coercing, forcing or attempting to coerce or force the 
touching of anyone’s intimate parts;

c. coercing, forcing or attempting to coerce or force sexual 
intercourse or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the 
touching of intimate parts or intercourse, on another.

e) Racial Violence; Defi nition 
Racial violence is a physical act of aggression or assault 

upon another because of, or in a manner reasonably related 
to, race.

f ) Religious Violence; Defi nition 
Religious violence is a physical act of aggression or assault 

upon another because of, or in a manner reasonably related 
to, religion. 

g) Assault; Defi nition
Assault is:
1. an act done with intent to cause fear in another of im-

mediate bodily harm or death;
2. the intentional infl iction of or attempt to infl ict bodily 

harm upon another; or 
3. the threat to do bodily harm to another with present 

ability to carry out the threat.

3)  Reporting Procedures
a) Any person who believes he or she has been the victim 

of religious, racial or sexual harassment or violence by a 
pupil, teacher, administrator or other school personnel of 
the school district, or any person with knowledge or belief 
of conduct which may constitute religious, racial or sexual 
harassment or violence toward a pupil, teacher, administra-
tor or other school personnel should report the alleged 
acts immediately to an appropriate school district offi  cial 
designated by this policy.  Th e school district encourages the 
reporting party or complainant to use the report form avail-
able from the principal of each building or available from 
the school district offi  ce, but oral reports shall be considered 
complaints as well.  Nothing in this policy shall prevent any 
person from reporting harassment or violence directly to a 
school district human rights offi  cer or to the superintendent. 

b) In Each School Building.  Th e building principal is the 
person responsible for receiving oral or written reports of 
religious, racial or sexual harassment or violence at the build-
ing level.  Any adult school district personnel who receives 
a report of religious, racial or sexual harassment or violence 
shall inform the building principal immediately. 

c) Upon receipt of a report, the principal must notify the 
school district human rights offi  cer immediately, without 
screening or investigating the report.  Th e principal may 
request, but may not insist upon a written complaint.  A 
written statement of the facts alleged will be forwarded as 
soon as practicable by the principal to the human rights 
offi  cer.  If the report was given verbally, the principal shall 
personally reduce it to written form within 24 hours and 
forward it to the human rights offi  cer.  Failure to forward 
any harassment or violence report or complaint as provided 
herein will result in disciplinary action against the principal.  
If the complaint involves the building principal, the com-
plaint shall be made or fi led directly with the superintendent 
or the school district human rights offi  cer by the reporting 
party or complainant.

d) In the District.  Th e school board hereby designates the 
Director of Human Resources as the school district human 
rights offi  cer(s) to receive reports or complaints of religious, 
racial or sexual harassment or violence.  If the complaint 
involves a human rights offi  cer, the complaint shall be fi led 
directly with the superintendent. 

e) Th e school district shall conspicuously post the name of 

the human rights offi  cer(s), including mailing addresses and 
telephone numbers.

f ) Submission of a good faith complaint or report of reli-
gious, racial or sexual harassment or violence will not aff ect 
the complainant or reporter’s future employment, grades or 
work assignments. 

g) Use of formal reporting forms is not mandatory.
h) Th e school district will respect the privacy of the 

complainant, the individual(s) against whom the complaint 
is fi led, and the witnesses as much as possible, consistent 
with the school district’s legal obligations to investigate, to 
take appropriate action, and to conform with any discovery 
or disclosure obligations.

4)  Investigation
a) By authority of the school district, the human rights of-

fi cer, upon receipt of a report or complaint alleging religious, 
racial or sexual harassment or violence, shall immediately 
undertake or authorize an investigation.  Th e investigation 
may be conducted by school district offi  cials or by a third 
party designated by the school district.

b) Th e investigation may consist of personal interviews with 
the complainant, the individual(s) against whom the com-
plaint is fi led, and others who may have knowledge of the al-
leged incident(s) or circumstances giving rise to the complaint.  
Th e investigation may also consist of any other methods and 
documents deemed pertinent by the investigator.

c) In determining whether alleged conduct constitutes a 
violation of this policy, the school district should consider 
the surrounding circumstances, the nature of the behavior, 
past incidents or past or continuing patterns of behavior, 
the relationships between the parties involved and the 
context in which the alleged incidents occurred.  Whether 
a particular action or incident constitutes a violation of this 
policy requires a determination based on all the facts and 
surrounding circumstances.

d) In addition, the school district may take immediate 
steps, at its discretion, to protect the complainant, pupils, 
teachers, administrators or other school personnel pending 
completion of an investigation of alleged religious, racial or 
sexual harassment or violence.

e) Th e investigation will be completed as soon as practi-
cable.  Th e school district human rights offi  cer shall make a 
written report to the superintendent upon completion of the 
investigation.  If the complaint involves the superintendent, 
the report may be fi led directly with the school board.  Th e 
report shall include a determination of whether the allega-
tions have been substantiated as factual and whether they 
appear to be violations of this policy.

5)  School District Action 
a) Upon receipt of a report, the school district will take 

appropriate action.  Such action may include, but is not 
limited to, warning, suspension, exclusion, expulsion, transfer, 
remediation, termination or discharge.  School district action 
taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agreements, 



Minnesota and federal law and school district policies. 
b) Th e result of the school district’s investigation of each 

complaint fi led under these procedures will be reported 
in writing to the complainant by the school district in ac-
cordance with state and federal law regarding data or records 
privacy.

6)  Reprisal 
Th e school district will discipline or take appropriate 

action against any pupil, teacher, administrator or other 
school personnel who retaliates against any person who 
makes a good faith report of alleged religious, racial or sexual 
harassment or violence or any person who testifi es, assists 
or participates in an investigation, or who testifi es, assists or 
participates in a proceeding or hearing relating to such ha-
rassment or violence.  Retaliation includes, but is not limited 
to, any form of intimidation, reprisal or harassment.

7)  Right to Alternative Complaint Procedures
Th ese procedures do not deny the right of any individual 

to pursue other avenues of recourse which may include fi ling 
charges with the Minnesota Department of Human Rights, 
initiating civil action or seeking redress under state criminal 
statutes and/or federal law.

8)  Harassment or Violence As Abuse
a) Under certain circumstances, alleged harassment or 

violence may also be possible abuse under Minnesota law.  If 

so, the duties of mandatory reporting under Minn. Stat. § 
626.556 may be applicable.

b) Nothing in this policy will prohibit the school district 
from taking immediate action to protect victims of alleged 
harassment, violence or abuse.

9)  Dissemination of Policy and Training 
a) Th is policy shall be conspicuously posted throughout 

each school building in areas accessible to pupils and staff  
members. 

b) Th is policy shall be given to each school district em-
ployee and independent contractor at the time of entering 
into the person’s employment contract.

c) Th is policy shall appear in the student handbook.
d) Th e school district will develop a method of discussing 

this policy with students and employees.
e) Th e school district may implement violence prevention 

and character development education programs to prevent 
and reduce policy violations.  Such programs may off er 
instruction on character education including, but not limited 
to, character qualities such as attentiveness, truthfulness, 
respect for authority, diligence, gratefulness, self-discipline, 
patience, forgiveness, respect for others, peacemaking, and 
resourcefulness. 

f ) Th is policy shall be reviewed at least annually for 
compliance with state and federal law.

Protection and Privacy of Pupil Records 
Public Notice Form EM-020.17

Independent School District No. 622 gives notice 
to parents of students currently in attendance in the 
District, and eligible students currently in attendance in 
the District, of their rights regarding pupil records.

1. Parents and eligible students are hereby informed 
that they have the following rights:

a. Th at a parent or eligible student has a right to 
inspect and review the student’s education records.  A 
parent or eligible student should submit to the school 
district a written request to inspect education records 
which identify as precisely as possible the record or re-
cords he or she wishes to inspect.  Th e parent or eligible 
student will be notifi ed of the time and place where the 
records may be inspected;

b. Th at the parent or eligible student has a right to 
seek amendment of the student’s education records to 
ensure that those records are not inaccurate, mislead-
ing, or otherwise in violation of the student’s privacy or 
other rights.  A parent or eligible student may ask the 
school district to amend a record that they believe is in-
accurate or misleading.  Th e request shall be in writing, 
identify the item the parent or eligible student believes 
to be inaccurate, misleading or in violation of the pri-
vacy or other rights of the student, shall state the reason 
for this belief, and shall specify the correction the parent 

or eligible student wishes the school district to make.  
Th e request shall be signed by the parent or eligible 
student.  If the school district decides not to amend the 
record as requested by the parent or eligible student, the 
school district will notify the parent or eligible student 
of the decision and advise him or her of the right to 
a hearing regarding the request for amendment.  Ad-
ditional information regarding the hearing procedures 
will be provided to the parent or eligible student when 
notifi ed of the right to a hearing;

c. Th at the parent or eligible student has a right 
to consent to disclosures of personally identifi able infor-
mation contained in the student’s education records, 
except to the extent that federal and state law and the 
regulations promulgated thereunder authorize disclo-
sures without consent;

d. Th at the school district may disclose education 
records to other school offi  cials within the school 
district if the school district has determined they have 
legitimate educational interests.  For purposes of such 
disclosure, a “school offi  cial” is a person employed 
by the school district as an administrator, supervisor, 
instructor, or support staff  member (including health or 
medical staff  and law enforcement unit personnel) or 
other employee; a person serving on the school board; 
a person or company with whom the school district has 
consulted to perform a specifi c task (such as an attorney, 
auditor, medical consultant, therapist, public informa-

tion offi  cer or data practices compliance offi  cial); or 
a parent or student serving on an offi  cial committee, 
such as a disciplinary or grievance committee; or any 
individual assisting a school offi  cial in the performance 
of his or her tasks.  A school offi  cial has a “legitimate 
educational interest” if the individual needs to review an 
education record in order to fulfi ll his or her profes-
sional responsibility and includes, but is not limited 
to, an interest directly related to classroom instruction, 
teaching, student achievement and progress, discipline 
of a student and student health and welfare and the 
ability to respond to a request for educational data;

e. Th at the school district forwards education records 
on request to a school in which a student seeks or 
intends to enroll, including information about disciplin-
ary action taken as a result of any incident in which the 
student possessed or used a dangerous weapon, suspen-
sion and expulsion information pursuant to section 
4155 of the federal No Child Left Behind Act [and 
data regarding a student’s history of violent behavior, 
and any disposition order which adjudicates the student 
as delinquent for committing an illegal act on school 
district property and certain other illegal acts;

f. Th at the parent or eligible student has a right to 
fi le a complaint with the U.S. Department of Educa-
tion regarding an alleged failure by the school district 
to comply with the requirements of 20 U.S.C. § 1232g, 
and the rules promulgated thereunder, the name and 
address of the offi  ce that administers the Family Educa-
tion Rights and Privacy Act is:

Family Policy Compliance Offi  ce
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C.  20202-4605
2. Copies of the school board policy and accompany-

ing procedures and regulations are available to parents 
and students upon written request to the Superinten-
dent.

3. Pursuant to applicable law, Independent School 
District No. 622 gives notice to parents of students cur-
rently in attendance in the school district, and eligible 
students currently in attendance in the school district, 
of their rights regarding “directory information.”

“Directory information” includes the following 
information relating to a student:  the student’s name; 
gender, grade level, participation in offi  cially recognized 
activities and sports, weight and height of members 
of athletic teams, photographs used in yearbooks or 
school district publications, degrees, honors and awards 
received, and the most recent educational agency or 
institution attended.  Directory information does not 
include personally identifi able data, which references 
religion, race, color, social position or nationality.

 a. If parents choose to withhold directory informa-
tion, it will be withheld from all.  For example, students 
whose directory information is not released are excluded 

from published programs and honor rolls because these 
documents are considered public. A parent or student 
who is 18 and wishes to make directory information 
private must notify their principal in writing each year 
the child attends district schools.

4. Pursuant to applicable law, Independent School 
District No. 622 hereby gives notice to parents of 
secondary students and eligible secondary students of 
their rights regarding release of information to military 
recruiting offi  cers.  Th e school district must release 
the names, addresses, and home telephone numbers 
of secondary students to military recruiting offi  cers 
within sixty (60) days after the date of the request.  
Data released to military recruiting offi  cers under this 
provision may be used only for the purpose of providing 
information to students about military service, state and 
federal veterans’ education benefi ts, and other career 
and educational opportunities provided by the military 
and cannot be further disseminated to any other person 
except personnel of the recruiting services of the armed 
forces.

IN ORDER TO REFUSE THE RELEASE OF 
THIS INFORMATION, THE PARENT OR ELI-
GIBLE STUDENT MUST MAKE A WRITTEN 
REQUEST TO THE BUILDING PRINCIPAL, BY 
OCTOBER 15 OF EACH YEAR.  THIS WRIT-
TEN REQUEST MUST INCLUDE THE FOL-
LOWING INFORMATION:

(1) NAME OF STUDENT AND PARENT, AS 
APPROPRIATE;

(2) HOME ADDRESS;
(3) STUDENT’S GRADE LEVEL;
(4) SCHOOL PRESENTLY ATTENDED BY 

STUDENT;
(5) PARENT’S LEGAL RELATIONSHIP TO 

STUDENT, IF APPLICABLE;
(6) SPECIFIC CATEGORY OR CATEGORIES 

OF INFORMATION WHICH ARE NOT TO 
BE RELEASED TO MILITARY RECRUITERS 
WITHOUT PRIOR CONSENT;

(7) SPECIFIC CATEGORY OR CATEGORIES 
OF DIRECTORY INFORMATION WHICH 
ARE NOT TO BE RELEASED TO THE PUBLIC, 
INCLUDING MILITARY RECRUITERS.

Notice: Refusal to release the above information to 
military recruiting offi  cers alone does not aff ect the School 
District’s release of directory information to the public, 
including military recruiting offi  cers.  In order to make 
any directory information about a student private, the 
procedures contained in the Directory Information section 
of this notice also must be followed.  If you do not want your 
child’s or eligible student’s directory information released to 
military recruiting offi  cers, you also must notify the school 
district that you do not want this directory information 
released to any member of the public, including military 
recruiting offi  cers. 



Bullying Prohibition EM-020.16
Rationale:  A safe and civil environment is needed for 
students to learn and attain high academic standards and to 
promote healthy human relationships.  Bullying, like other 
violent or disruptive behavior, is conduct that interferes 
with students’ ability to learn and teachers’ ability to educate 
students in a safe environment.  Th e school district cannot 
monitor the activities of students at all times and eliminate 
all incidents of bullying between students, particularly 
when students are not under the direct supervision of school 
personnel.  However, to the extent such conduct aff ects the 
educational environment of the school district and the rights 
and welfare of its students and is within the control of 
the school district in its normal operations, it is the school 
district’s intent to prevent bullying and to take action to 
investigate, respond, remediate, and discipline those acts of 
bullying which have not been successfully prevented.  Th e 
purpose of this policy is to assist the school district in its goal 
of preventing and responding to acts of bullying, intimida-
tion, violence, and other similar disruptive behavior.

1)  General Statement of Policy 
a) An act of bullying, by either an individual student or 
a group of students, is expressly prohibited on school 
district property or at school-related functions.  Th is 
policy applies not only to students who directly engage 
in an act of bullying but also to students who, by their 
indirect behavior, condone or support another student’s 
act of bullying.  Th is policy also applies to any student 
whose conduct at any time or in any place constitutes 
bullying that interferes with or obstructs the mission 
or operations of the school district or the safety or 
welfare of the student, other students, or employees.  
Th e misuse of technology including, but not limited to, 
teasing, intimidating, defaming, threatening, or terror-
izing another student, teacher, administrator, volunteer, 
contractor, or other employee of the school district by 
sending or posting e-mail messages, instant messages, 
text messages, digital pictures or images, or Web site 
postings, including blogs, also may constitute an act of 
bullying regardless of whether such acts are committed 
on or off  school district property and/or with or without 
the use of school district resources. 
b) No teacher, administrator, volunteer, contractor, 
or other employee of the school district shall permit, 
condone, or tolerate bullying. 
c) Apparent permission or consent by a student being 
bullied does not lessen the prohibitions contained in 
this policy. 
d) Retaliation against a victim, good faith reporter, or a 
witness of bullying is prohibited. 
e) False accusations or reports of bullying against 
another student are prohibited. 
f ) A person who engages in an act of bullying, reprisal, 
or false reporting of bullying or permits, condones, or 
tolerates bullying shall be subject to discipline for that 
act in accordance with school district’s policies and 

procedures.  Th e school district may take into account 
the following factors: 
1. Th e developmental and maturity levels of the parties 
involved; 
2. Th e levels of harm, surrounding circumstances, and 
nature of the behavior; 
3. Past incidences or past or continuing patterns of 
behavior; 
4. Th e relationship between the parties involved; and 
5. Th e context in which the alleged incidents occurred. 
Consequences for students who commit prohibited 
acts of bullying may range from positive behavioral 
interventions up to and including suspension and/or ex-
pulsion.  Consequences for employees who permit, con-
done, or tolerate bullying or engage in an act of reprisal 
or intentional false reporting of bullying may result in 
disciplinary action up to and including termination or 
discharge.  Consequences for other individuals engaging 
in prohibited acts of bullying may include, but not be 
limited to, exclusion from school district property and 
events and/or termination of services and/or contracts. 
g) Th e school district will act to investigate all com-
plaints of bullying and will discipline or take appropri-
ate action against any student, teacher, administrator, 
volunteer, contractor, or other employee of the school 
district who is found to have violated this policy. 
2)  Defi nitions 
For purposes of this policy, the defi nitions included in 
this section apply. 
a) “Bullying” means any written or verbal expression, 
physical act or gesture, or pattern thereof, by a student 
that is intended to cause or is perceived as causing 
distress to one or more students and which substantially 
interferes with another student’s or students’ educational 
benefi ts, opportunities, or performance.  Bullying in-
cludes, but is not limited to, conduct by a student against 
another student that a reasonable person under the 
circumstances knows or should know has the eff ect of:
1. harming a student;
2. damaging a student’s property;
3. placing a student in reasonable fear of harm to his or 
her person or property; or
4. creating a hostile educational environment for a 
student.
b) “Immediately” means as soon as possible but in no 
event longer than 24 hours.
c) “On school district property or at school-related func-
tions” means all school district buildings, school grounds, 
and school property or property immediately adjacent 
to school grounds, school bus stops, school buses, school 
vehicles, school contracted vehicles, or any other vehicles 
approved for school district purposes, the area of entrance 
or departure from school grounds, premises, or events, 
and all school-related functions, school-sponsored activi-
ties, events, or trips.  School district property also may 
mean a student’s walking route to or from school for 

purposes of attending school or school-related functions, 
activities, or events.  While prohibiting bullying at these 
locations and events, the school district does not repre-
sent that it will provide supervision or assume liability at 
these locations and events.
3)  Reporting Procedure
a) Any person who believes he or she has been the 
victim of bullying or any person with knowledge or 
belief of conduct that may constitute bullying shall 
report the alleged acts immediately to an appropriate 
school district offi  cial designated by this policy.  A stu-
dent may report bullying anonymously.  However, the 
school district’s ability to take action against an alleged 
perpetrator based solely on an anonymous report may 
be limited.
b) Th e school district encourages the reporting party 
or complainant to use the report form available from 
the principal of each building or available from the 
school district offi  ce, but oral reports shall be considered 
complaints as well.
c) Th e building principal or the principal’s designee or 
the building supervisor is the person responsible for 
receiving reports of bullying at the building level.  Any 
person may report bullying directly to a school district 
human rights offi  cer or the superintendent.
d) A teacher, school administrator, volunteer, contractor, 
or other school employee shall be particularly alert to 
possible situations, circumstances, or events that might 
include bullying.  Any such person who receives a report 
of, observes, or has other knowledge or belief of conduct 
that may constitute bullying shall inform the building 
principal immediately.
e) Reports of bullying are classifi ed as private edu-
cational and/or personnel data and/or confi dential 
investigative data and will not be disclosed except as 
permitted by law. 
f ) Submission of a good faith complaint or report of 
bullying will not aff ect the complainant’s or reporter’s 
future employment, grades, or work assignments, or 
educational or work environment.
g) Th e school district will respect the privacy of the 
complainant(s), the individual(s) against whom the 
complaint is fi led, and the witnesses as much as pos-
sible, consistent with the school district’s obligation to 
investigate, take appropriate action, and comply with 
any legal disclosure obligations. 
4)  School District Action 
a) Upon receipt of a complaint or report of bullying, 
the school district shall undertake or authorize an 
investigation by school district offi  cials or a third party 
designated by the school district.
b) Th e school district may take immediate steps, at its 
discretion, to protect the complainant, reporter, stu-
dents, or others pending completion of an investigation 
of bullying, consistent with applicable law.
c) Upon completion of the investigation, the school 

district will take appropriate action.  Such action may 
include, but is not limited to, warning, suspension, ex-
clusion, expulsion, transfer, remediation, termination, or 
discharge.  Disciplinary consequences will be suffi  ciently 
severe to try to deter violations and to appropriately 
discipline prohibited behavior.  School district action 
taken for violation of this policy will be consistent with 
the requirements of applicable collective bargaining 
agreements; applicable statutory authority, including 
the Minnesota Pupil Fair Dismissal Act; school district 
policies; and regulations. 
d) Th e school district is not authorized to disclose to a 
victim private educational or personnel data regarding 
an alleged perpetrator who is a student or employee 
of the school district.  School offi  cials will notify the 
parent(s) or guardian(s) of students involved in a bully-
ing incident and the remedial action taken, to the extent 
permitted by law, based on a confi rmed report. 
5)  Reprisal 
Th e school district will discipline or take appropri-
ate action against any student, teacher, administrator, 
volunteer, contractor, or other employee of the school 
district who retaliates against any person who makes 
a good faith report of alleged bullying or against 
any person who testifi es, assists, or participates in an 
investigation, or against any person who testifi es, assists, 
or participates in a proceeding or hearing relating to 
such bullying.  Retaliation includes, but is not limited 
to, any form of intimidation, harassment, or intentional 
disparate treatment. 
6)  Training and Education 
a) Th e school district annually will provide informa-
tion and any applicable training to school district staff  
regarding this policy. 
b) Th e school district annually will provide education 
and information to students regarding bullying, includ-
ing information regarding this school district policy 
prohibiting bullying, the harmful eff ects of bullying, and 
other applicable initiatives to prevent bullying. 
c) Th e administration of the school district is directed 
to implement programs and other initiatives to prevent 
bullying, to respond to bullying in a manner that does 
not stigmatize the victim, and to make resources or 
referrals to resources available to victims of bullying.
d) Th e school district may implement violence preven-
tion and character development education programs to 
prevent and reduce policy violations.  Such programs 
may off er instruction on character education including, 
but not limited to, character qualities such as attentive-
ness, truthfulness, respect for authority, diligence, grate-
fulness, self-discipline, patience, forgiveness, respect for 
others, peacemaking, and resourcefulness.
7)  Notice
Th e school district will give annual notice of this policy 
to students, parents or guardians, and staff , and this 
policy shall appear in the student handbook.



Student Medication and Procedures 
EM-020.18

Rationale:  School District 622 – North St. Paul-
Maplewood-Oakdale will set forth the provisions that 
must be followed when administering nonemergency 
prescription medication to students at school.

1)  General Statement of Policy
Th e school district acknowledges that some 

students may require prescribed drugs or medication 
during the school day.  Th e school district’s licensed 
school nurse, health education assistant, principal, or 
other staff  if trained by a licensed school nurse will 
administer prescribed medications in accordance with 
law and school district procedures.

2)  Requirements
a) Th e administration of prescription medication or 

drugs at school requires a completed signed request 
from the student’s parent.  An oral request must be 
reduced to writing within two school days, provided 
that the school district may rely on an oral request 
until a written request is received.

b) A “Request to Administer Medication at 
School” form must be completed annually (once per 
school year) and/or when a change in the prescrip-
tion or requirements for administration occurs.

c) Prescription medication must come to school 
in the original container labeled for the student by a 
pharmacist in accordance with law, and must be ad-
ministered in a manner consistent with the instruc-
tions on the label.

d) Th e school nurse may request to receive further 
information about the prescription, if needed, prior 
to administration of the substance.

e) Prescription medications are not to be carried 
by the student, but will be left with the appropriate 
school district personnel.  Exceptions to this require-
ment are: prescription asthma medications self-
administered with an inhaler (See Part J.5. below), 
and medications administered as noted in a written 
agreement between the school district and the parent 
or as specifi ed in an IEP (individualized education 
program), Section 504 plan, or IHP (individual 
health plan). 

f ) Th e school must be notifi ed immediately by the 
parent or student 18 years old or older in writing 
of any change in the student’s prescription medica-
tion administration. A new medical authorization or 
container label with new pharmacy instructions shall 
be required immediately as well. 

g) For drugs or medicine used by children with a 
disability, administration may be as provided in the 
IEP, Section 504 plan or IHP. 

h) Th e school nurse, or other designated person, 
shall be responsible for the fi ling of the Administer-

ing Prescription Medications form in the health 
records section of the student fi le.  Th e school nurse, 
or other designated person, shall be responsible for 
providing a copy of such form to other personnel 
designated to administer the medication.

i) Procedures for administration of drugs and 
medicine at school and school activities shall be 
developed in consultation with a school nurse, a 
licensed school nurse, or a public or private health 
organization or other appropriate party (if appropri-
ately contracted by the school district under Minn. 
Stat. § 121A.21).  Th e school district administration 
shall submit these procedures and any additional 
guidelines and procedures necessary to implement 
this policy to the school board for approval.  Upon 
approval by the school board, such guidelines and 
procedures shall be an addendum to this policy.

j) Specifi c Exceptions:
1. Special health treatments and health functions 

such as catheterization, tracheostomy suctioning, and 
gastrostomy feedings do not constitute administra-
tion of drugs and medicine;

2. Emergency health procedures, including emer-
gency administration of drugs and medicine are not 
subject to this policy;

3. Drugs or medicine provided or administered by 
a public health agency to prevent or control an illness 
or a disease outbreak are not governed by this policy;

4. Drugs or medicines used at school in connection 
with services for which a minor may give eff ective 
consent are not governed by this policy;

5. Drugs or medicines that are prescription asthma 
or reactive airway disease medications can be self-ad-
ministered by a student with an asthma inhaler if:

a. the school district has received a written authori-
zation from the pupil’s parent permitting the student 
to self-administer the medication;

b. the inhaler is properly labeled for that student; 
and 

c. the parent has not requested school personnel to 
administer the medication to the student. 

Th e parent must submit written authorization for 
the student to self-administer the medication each 
school year. In a school that does not have a school 
nurse or school nursing services, the student’s parent 
or guardian must submit written verifi cation from 
the prescribing professional which documents that an 
assessment of the student’s knowledge and skills to 
safely possess and use an asthma inhaler in a school 
setting has been completed. 

If the School District employs a school nurse 
or provides school nursing services under another 
arrangement, the school nurse or other appropri-
ate party must assess the student’s knowledge and 
skills to safely possess and use an asthma inhaler in 
a school setting and enter into the student’s school 

health record a plan to implement safe possession 
and use of asthma inhalers; 

6. Medications:
a. that are used off  school grounds;
b. that are used in connection with athletics or 

extracurricular activities; or
c. that are used in connection with activities that 

occur before or after the regular school day are not 
governed by this policy. 

7. Nonprescription Medication. A secondary stu-
dent may possess and use nonprescription pain relief 
in a manner consistent with the labeling, if the school 
district has received a written authorization from the 
student’s parent or guardian permitting the student 
to self-administer the medication.  Th e parent or 
guardian must submit written authorization for the 
student to self-administer the medication each school 
year.  Th e school district may revoke a student’s privi-
lege to possess and use nonprescription pain relievers 
if the school district determines that the student is 
abusing the privilege.  Th is provision does not ap-
ply to the possession or use of any drug or product 
containing ephedrine or pseudoephedrine as its sole 
active ingredient or as one of its active ingredients.  
Except as stated in this paragraph, only prescription 
medications are governed by this policy.

8. At the start of each school year or at the time 
a student enrolls in school, whichever is fi rst, a 
student’s parent, school staff , including those re-
sponsible for student health care, and the prescribing 
medical professional must develop and implement an 
individualized written health plan for a student who 
is prescribed nonsyringe injectors of epinephrine that 
enables the student to: 

a. possess nonsyringe injectors of epinephrine; or
b. if the parent and prescribing medical profes-

sional determine the student is unable to possess the 
epinephrine, have immediate access to nonsyringe 
injectors of epinephrine in close proximity to the 
student at all times during the instructional day. 

Th e plan must designate the school staff  respon-
sible for implementing the student’s health plan, 
including recognizing anaphylaxis and administering 
nonsyringe injectors of epinephrine when required, 
consistent with state law.  Th is health plan may be 
included in a student’s  504 plan. 

k) “Parent” for students 18 years old or older is the 
student.

Student Medication Procedures
Whenever possible the parent or guardian should 

make arrangements to administer medications at 
home. However, when a student needs to take medi-
cations at school, the following will provide for safe 
administration of any prescription or nonprescription 
medication during the school day.

Health Education Assistants (HEAs) will be 
the designated staff  in each building to administer 
medications. In absence of the HEA, medication may 
be administered by

Substitute HEAs, Principals, teachers or other staff  
if trained by a Licensed School Nurse

(LSN) on an annual basis. Th e Administrative Staff  
will be informed of these individuals.

Written authorization from both parent/guardian 
AND physician or other authorized prescriber must 
be received before prescription and non-prescrip-
tion medication can be administered. It needs to be 
renewed annually or whenever medication changes.

If a prescription label contains all the elements 
as required in the defi nition of prescription, the 
medication may be administered by using-the label 
as verifi cation of medical delegation, until medical or 
other authorized prescriber’s written authorization is 
received. Th e label must state:

• Date of original issue or renewal
• Patient’s name & address
• Name of medication & dosage
• Directions for use 
• Name & address of prescriber
• Name, address & phone number of pharmacy
Nonprescription (over the counter) medications 

must come in the originally labeled and sealed con-
tainer with the student’s name written on it.

Herbal, holistic, homeopathic &/or natural prod-
ucts must be given at home, since the

Food and Drug Administration (FDA) does 
not regulate these products in the same manner as 
prescription medications and there is the potential 
for these products to interact with other substances, 
medications and foods.

Controlled substances such as Ritalin, Dexedrine, 
Cylert, Adderall, must be counted as each supply ar-
rives. Parents should be asked to bring a one-month 
supply at a time. Th e count shall be noted on the 
student’s medication record (log).

Any medication requiring clinical nursing proce-
dure must be dealt with on a one to one basis by the 
LSN. Medications such as IV or IM medications, 
gastrostomy tube feedings &/or medications, rectal 
medications and emergency medications are in this 
category.

Planning for students requiring medications on 
FIELD TRIPS will be done on an individual basis 
prior to the trip day. Th e teacher or other trained 
adult will carry and administer the medication fol-
lowing school policy and procedure.



Internet Acceptable Use Policy EM-020.21

Rationale:  School District 622 – North St. Paul-Maple-
wood-Oakdale shall set forth policies and guidelines for ac-
cess to the school district computer system and acceptable and 
safe use of the Internet, including electronic communications.

1)  General Statement of Policy
In making decisions regarding student and employee 

access to the school district computer system and the 
Internet, including electronic communications, the school 
district considers its own stated educational mission, 
goals, and objectives.  Electronic information research 
skills are now fundamental to preparation of citizens and 
future employees.  Access to the school district computer 
system and to the Internet enables students and employ-
ees to explore thousands of libraries, databases, bulletin 
boards, and other resources while exchanging messages 
with people around the world.  Th e school district expects 
that faculty will blend thoughtful use of the school 
district computer system and the Internet throughout the 
curriculum and will provide guidance and instruction to 
students in their use.
2)  Limited Educational Purpose

Th e school district is providing students and 
employees with access to the school district computer 
system, which includes Internet access.  Th e purpose 
of the system is more specifi c than providing students 
and employees with general access to the Internet.  Th e 
school district system has a limited educational purpose, 
which includes use of the system for classroom activi-
ties, educational research, and professional or career de-
velopment activities.  Users are expected to use Internet 
access through the district system to further educational 
and personal goals consistent with the mission of the 
school district and school policies. Uses which might 
be acceptable on a user’s private personal account on 
another system may not be acceptable on this limited-
purpose network.
3)  Use of System is a Privilege

Th e use of the school district system and access to use 
of the Internet is a privilege, not a right.  Depending on 
the nature and degree of the violation and the number 
of previous violations, unacceptable use of the school 
district system or the Internet may result in one or more 
of the following consequences:  suspension or cancella-
tion of use or access privileges; payments for damages 
and repairs; discipline under other appropriate school 
district policies, including suspension, expulsion, exclu-
sion or termination of employment; or civil or criminal 
liability under other applicable laws.
4)  Unacceptable Uses

a) Th e following uses of the school district system and 
Internet resources or accounts are considered unaccept-
able:

1. Users will not use the school district system to ac-

cess, review, upload, download, store, print, post, receive, 
transmit or distribute:

a. pornographic, obscene or sexually explicit material 
or other visual depictions that are harmful to minors;

b. obscene, abusive, profane, lewd, vulgar, rude, 
infl ammatory, threatening, disrespectful, or sexually 
explicit language;

c. materials that use language or images that are inap-
propriate in the education setting or disruptive to the 
educational process;

d. information or materials that could cause damage 
or danger of disruption to the educational process;

e. materials that use language or images that advocate 
violence or discrimination toward other people (hate 
literature) or that may constitute harassment or dis-
crimination. 

2. Users will not use the school district system to 
knowingly or recklessly post, transmit or distribute false 
or defamatory information about a person or orga-
nization, or to harass another person, or to engage in 
personal attacks, including prejudicial or discriminatory 
attacks. 

3. Users will not use the school district system to 
engage in any illegal act or violate any local, state or 
federal statute or law. 

4. Users will not use the school district system to 
vandalize, damage or disable the property of another 
person or organization, will not make deliberate at-
tempts to degrade or disrupt equipment, software or 
system performance by spreading computer viruses or 
by any other means, will not tamper with, modify or 
change the school district system software, hardware or 
wiring or take any action to violate the school district’s 
security  system, and will not use the school district 
system in such a way as to disrupt the use of the system 
by other users. 

5. Users will not use the school district system to 
gain unauthorized access to information resources or to 
access another person’s materials, information or fi les 
without the implied or direct permission of that person.  
Users shall not give their passwords to any other person. 

6. Users will not use the school district system to post 
private information about another person, personal con-
tact information about themselves or other persons, or 
other personally identifi able information, including, but 
not limited to, addresses, telephone numbers, school ad-
dresses, work addresses, identifi cation numbers, account 
numbers, access codes or passwords unless required by 
an authorized online learning class or is job related, 
labeled photographs or other information that would 
make the individual’s identity easily traceable, and will 
not repost a message that was sent to the user privately 
without permission of the person who sent the message.

a. Th is paragraph does not prohibit the posting of 
employee contact information on school district web-
pages or communications between employees and other 

individuals when such communications are made for 
education-related purposes (i.e. communications with 
parents or other staff  members related to students).

b. Employees creating or posting school-related web-
pages may include personal contact information about 
themselves on a webpage.  However, employees may not 
post personal contact information or other personally 
identifi able information about students unless:

 (1) such information is classifi ed by the school dis-
trict as directory information, and verifi cation is made 
that the school district has not received notice from a 
parent/guardian or eligible student that such informa-
tion is not to be designated as directory information in 
accordance with Policy EM-020.17; or

(2) such information is not classifi ed by the school 
district as directory information but written consent 
for release of the information to be posted has been 
obtained from a parent/guardian or eligible student in 
accordance with Policy EM-020.17. 

In addition, prior posting to any personal contact or 
personally identifi able information on a school-related 
webpage, employees shall obtain written approval of the 
content of the postings from the building administrator.

c. Th ese prohibitions specifi cally prohibit a user from 
utilizing the school district system to post personal 
information about a user or another individual on social 
networks, including, but not limited to, social networks 
such as “My Space” and “Facebook.”

7. Users must keep all account information and pass-
words on fi le with the designated school district offi  cial.  
Users will not attempt to gain unauthorized access to 
the school district system or any other system through 
the school district system, attempt to log in through 
another person’s account, or use computer accounts, 
access codes or network identifi cation other than those 
assigned to the user.  Messages and records on the 
school district system may not be encrypted without the 
permission of appropriate school authorities.  Users will 
not employ any method to discover network services 
running on equipment either within or outside the 
District 622 network.

8. Users will not use the school district system to 
violate copyright laws or usage licensing agreements, or 
otherwise to use another person’s property without the 
person’s prior approval or proper citation, including the 
downloading or exchanging of pirated software or copy-
ing software to or from any school computer, and will 
not plagiarize works they fi nd on the Internet. 

9. Users will not use the school district system for 
conducting business, for unauthorized commercial 
purposes or for fi nancial gain unrelated to the mission 
of the school district. Users will not use the school 
district system to off er or provide goods or services 
or for product advertisement.  Users will not use the 
school district system to purchase goods or services for 
personal use without authorization from the appropri-

ate school district offi  cial.
b) A student or employee engaging in the forego-

ing unacceptable uses of the Internet when off  school 
district premises also may be in violation of this 
policy as well as other school district policies. If the 
school district receives a report of an unacceptable use 
originating from a non-school computer or resource, 
the school district may investigate such reports to the 
best of its ability.  Students or employees may be subject 
to disciplinary action for such conduct including, but 
not limited to, suspension or cancellation of the use or 
access to the school district computer system and the 
Internet and discipline under other appropriate school 
district policies, including suspension, expulsion, exclu-
sion, or termination of employment.

c) If a user inadvertently accesses unacceptable 
materials or an unacceptable Internet site, the user 
shall immediately disclose the inadvertent access to 
an appropriate school district offi  cial.  In the case of a 
school district employee, the immediate disclosure shall 
be to the employee’s immediate supervisor and/or the 
building administrator.  Th is disclosure may serve as a 
defense against an allegation that the user has inten-
tionally violated this policy.  In certain rare instances, a 
user also may access otherwise unacceptable materials if 
necessary to complete an assignment and if done with 
the prior approval of and with appropriate guidance 
from the appropriate teacher or, in the case of a school 
district employee, the building administrator.
5)  Filter

a) With respect to any of its computers with Internet 
access, the School District will monitor the online 
activities of minors and employ technology protection 
measures during any use of such computers by minors 
and adults.  Th e technology protection measures utilized 
will block or fi lter Internet access to any visual depic-
tions that are:

1. Obscene; 
2. Child pornography; or
3. Harmful to minors.
b) Th e term “harmful to minors” means any picture, 

image, graphic image fi le, or other visual depiction that: 
1. Taken as a whole and with respect to minors, ap-

peals to a prurient interest in nudity, sex, or excretion; or
2. Depicts, describes, or represents, in a patently of-

fensive way with respect to what is suitable for minors, 
an actual or simulated sexual act or sexual contact, 
actual or simulated normal or perverted sexual acts, or a 
lewd exhibition of the genitals; and 

3. Taken as a whole, lacks serious literary, artistic, 
political, or scientifi c value as to minors. 

c) An administrator, supervisor or other person 
authorized by the Superintendent may disable the 
technology protection measure, during use by an adult, 
to enable access for bona fi de research or other lawful 
purposes.



6)  Consistency with Other School Policies
Use of the school district computer system and use 

of the Internet shall be consistent with school district 
policies and the mission of the school district.
7)  Limited Expectation of Privacy

a) By authorizing use of the school district system, 
the school district does not relinquish control over ma-
terials on the system or contained in fi les on the system.  
Users should expect only limited privacy in the contents 
of personal fi les on the school district system.

b) Routine maintenance and monitoring of the 
school district system may lead to a discovery that a 
user has violated this policy, another school district 
policy, or the law.

c) An individual investigation or search will be con-
ducted if school authorities have a reasonable suspicion 
that the search will uncover a violation of law or school 
district policy.

d) Parents have the right at any time to investigate 
or review the contents of their child’s fi les.  Parents 
have the right to request the termination of their child’s 
individual account at any time.

e) School district employees should be aware that the 
school district retains the right at any time to inves-
tigate or review the contents of their fi les and e-mail 
fi les.  In addition, school district employees should be 
aware that data and other materials in fi les maintained 
on the school district system may be subject to review, 
disclosure or discovery under Minn. Stat. Ch. 13 ( the 
Minnesota Government Data Practices Act).

f ) Th e school district will cooperate fully with 
local, state and federal authorities in any investiga-
tion concerning or related to any illegal activities or 
activities not in compliance with school district policies 
conducted through the school district system.
8)  Internet Use Agreement

a) Th e proper use of the Internet, and the educational 
value to be gained from proper Internet use, is the joint 
responsibility of students, parents and employees of the 
school district.

b) Th is policy requires the permission of and supervi-
sion by the school’s designated professional staff  before 
a student may use a school account or resource to access 
the Internet.

c) Th e Internet Use Agreement form for students 
must be read and signed by the user and the parent or 
guardian (EM-020.21-F1).  Th e form must be fi led at 
the school offi  ce.   Teachers must sign the Internet Use 
Agreement – Teacher form (EM-020.21-F2) and all 
other employees must sign the Internet Use Agreement 
– Employee form (EM-020.21-F3).

d) Students participating in online courses, whether 
provided by the district or other approved provider, will 
be allowed to use electronic communications tools, such 
as e-mail, instant messaging (IM), or chat rooms only 
to fulfi ll the requirements of the coursework.

9)  Limitation on School District Liability 
Use of the school district system is at the user’s own 

risk.  Th e system is provided on an “as is, as available” 
basis.  Th e school district will not be responsible for 
any damage users may suff er, including, but not limited 
to, loss, damage or unavailability of data stored on 
school district diskettes, tapes, hard drives or servers, 
or for delays or changes in or interruptions of service 
or misdeliveries or nondeliveries of information or 
materials, regardless of the cause. Th e school district 
is not responsible for the accuracy or quality of any 
advice or information obtained through or stored on 
the school district system.  Th e school district will not 
be responsible for fi nancial obligations arising through 
unauthorized use of the school district system or the 
Internet.
10)  User Notifi cation

a) All users shall be notifi ed of the school district 
policies relating to Internet use.

b) Th is notifi cation shall include the following:
1. Notifi cation that Internet use is subject to compli-

ance with school district policies.
2. Disclaimers limiting the school district’s liability 

relative to:
a. Information stored on school district diskettes, 

hard drives or servers.
b. Information retrieved through school district 

computers, networks or online resources.
c. Personal property used to access school district 

computers, networks or online resources.
d. Unauthorized fi nancial obligations resulting from use 

of school district resources/accounts to access the Internet.
3. A description of the privacy rights and limitations 

of school sponsored/managed Internet accounts.
4. Notifi cation that, even though the school district 

may use technical means to limit student Internet ac-
cess, these limits do not provide a foolproof means for 
enforcing the provisions of this acceptable use policy.

5. Notifi cation that goods and services can be purchased 
over the Internet that could potentially result in unwanted 
fi nancial obligations and that any fi nancial obligation 
incurred by a student through the Internet is the sole 
responsibility of the student and/or the student’s parents.

6. Notifi cation that the collection, creation, reception, 
maintenance and dissemination of data via the Internet, 
including electronic communications, is governed by 
Policy EM-020.4, Public and Private Personnel Data, 
and Policy EM-020.17, Protection and Privacy of Pupil 
Records & Public Notice & Juvenile Justice System 
Request for Information.

7. Notifi cation that, should the user violate the school 
district’s acceptable use policy, the user’s access privi-
leges may be revoked, school disciplinary action may be 
taken and/or appropriate legal action may be taken.

8. Notifi cation that all provisions of the acceptable use 
policy are subordinate to local, state and federal laws.

11)  Parents’ Responsibility; Notifi cation of Student 
Internet Use

a) Outside of school, parents bear responsibility for 
the same guidance of Internet use as they exercise with 
information sources such as television, telephones, radio, 
movies and other possibly off ensive media.  Parents are 
responsible for monitoring their student’s use of the 
school district system and of the Internet if the student 
is accessing the school district system from home or a 
remote location.

b) Parents will be notifi ed that their students will be 
using school district resources/accounts to access the 
Internet and that the school district will provide parents 
the option to request alternative activities not requiring 
Internet access.  Th is notifi cation should include:

1. A copy of the user notifi cation form provided to 
the student user. 

2. A description of parent/guardian responsibilities.
3. A notifi cation that the parents have the option to 

request alternative educational activities not requiring 
Internet access and the material to exercise this option.

4. A statement that the Internet Use Agreement must 
be signed by the user, the parent or guardian, and the 
supervising teacher prior to use by the student.

5. A statement that the school district’s acceptable 
use policy is available for parental review.

6. A statement that students are not permitted to use 
personal electronic communications, such as e-mail, un-
less specifi cally authorized by a teacher/online learning 
teacher for instructional purposes.
12)  Implementation; Policy Review

a) Th e school district administration may develop ap-
propriate user notifi cation forms, guidelines and proce-
dures necessary to implement this policy for submission 
to the school board for approval.  Upon approval by the 
school board, such guidelines, forms and procedures 
shall be an addendum to this policy.

b) Th e administration shall revise the user notifi ca-
tions, including student and parent notifi cations, if 
necessary, to refl ect the adoption of these guidelines and 
procedures.

c) Th e school district Internet policies and procedures 
are available for review by all parents, guardians, staff  
and members of the community.

d) Because of the rapid changes in the development 
of the Internet, the school board shall conduct an an-
nual review of this policy.



Chemical Use & Abuse Policy EM-020.8

Rationale:  School District 622 – North St. Paul-
Maplewood-Oakdale recognizes that chemical use and 
abuse constitutes a grave threat to the physical and mental 
well-being of students and employees and signifi cantly 
impedes the learning process.  Chemical use and abuse also 
creates signifi cant problems for society in general.  Th e school 
board believes that the public school has a role in education, 
intervention, and prevention of chemical use and abuse.  Th e 
purpose of this policy is to assist the school district in its goal 
to prevent chemical use and abuse by providing procedures 
for education and intervention.

1)  General Statement of Policy 
a) Use of controlled substances, toxic substances, and 

alcohol is prohibited in the school setting in accordance 
with school district policies with respect to a Drug-Free 
Workplace/Drug-Free School. 

b) It is the policy of this school district to provide an 
instructional program in every elementary and second-
ary school in chemical abuse and the prevention of 
chemical dependency. 

c) Th e school district shall establish and maintain in 
every school a chemical abuse preassessment team.  Th e 
team is responsible for addressing reports of chemical 
abuse problems and making recommendations for ap-
propriate responses to the individual reported cases.

d) It will be the responsibility of the superintendent 
to establish a school and community advisory team to 
address chemical abuse problems in the district.

e) Th e school district shall establish and maintain a 
program to educate and assist employees, students and 
others in understanding this policy and the goals of 
achieving drug-free schools and workplaces. 

2)  Defi nitions 
a) “Chemical abuse” means use of any psychoactive or 

mood-altering chemical substance, without compel-
ling medical reason, in a manner that induces mental, 
emotional, or physical impairment and causes socially 
dysfunctional or socially disordering behavior, to the 
extent that the student’s normal function in academic, 
school, or social activities is chronically impaired. 

b) “Chemicals” includes but is not limited to alcohol, 
toxic substances, and controlled substances as defi ned in 
the school district’s Drug-Free Workplace/Drug-Free 
School policy. 

c) “School location” includes any school building or 
on any school premises; on any school-owned vehicle or 
in any other school-approved vehicle used to transport 
students to and from school or school activities; off -
school property at any school-sponsored or school-ap-
proved activity, event or function, such as a fi eld trip or 
athletic event, where students are under the jurisdiction 
of the school district; or during any period of time such 
employee is supervising students on behalf of the school 

district or otherwise engaged in school district business. 

3)  Students 
a) Instruction 

1. Every school shall provide an instructional pro-
gram in chemical abuse and the prevention of chemical 
dependency.  Th e school district may involve parents, 
students, health care professionals, state department 
staff , and members of the community in developing the 
curriculum.

2. Each school shall have age-appropriate and devel-
opmentally based activities that:

i. address the consequences of violence and the illegal 
use of drugs, as appropriate;

ii. promote a sense of individual responsibility; 
iii. teach students that most people do not illegally 

use drugs; 
iv. teach students to recognize social and peer pressure 

to use drugs illegally and the skills for resisting illegal 
drug use; 

v. teach students about the dangers of emerging 
drugs; 

vi. engage students in the learning process; and 
vii. incorporate activities in secondary schools that 

reinforce prevention activities implemented in elemen-
tary schools. 

3. Each school shall have activities that involve fami-
lies, community sectors (which may include appropri-
ately trained seniors), and a variety of drug and violence 
prevention providers in setting clear expectations 
against violence and illegal use of drugs and appropriate 
consequences for violence and illegal use of drugs. 

4. Each school shall disseminate drug and violence 
prevention information within the school and to the 
community. 

5. Each school shall have professional development 
and training for, and involvement of, school personnel, 
student services personnel, parents, and interested com-
munity members in prevention, education, early iden-
tifi cation and intervention, mentoring, or rehabilitation 
referral, as related to drug and violence prevention. 

6. Each school shall have drug and violence preven-
tion activities that may include the following: 

i. Community-wide planning and organizing activi-
ties to reduce violence and illegal drug use, which may 
include gang activity prevention. 

ii. Th e hiring and mandatory training, based on 
scientifi c research, of school security personnel who 
interact with students in support of youth drug and 
violence prevention activities under this policy that are 
implemented in the school. 

iii. Confl ict resolution programs, including peer me-
diation programs that educate and train peer mediators 
and a designated faculty supervisor, and youth anti-
crime and anti-drug councils and activities. 

iv. Counseling, mentoring, referral services, and other 
student assistance practices and programs, including 

assistance provided by qualifi ed school-based mental 
health services providers and the training of teachers 
by school-based mental health services providers in 
appropriate identifi cation and intervention techniques 
for students at risk of violent behavior and illegal use 
of drugs. 

v. Programs that encourage students to seek advice 
from, and to confi de in, a trusted adult regarding con-
cerns about violence and illegal drug use. 

b) Reports of Chemical Use and Abuse 
1. In the event that a school district employee knows 

that a student is abusing, possessing, transferring, dis-
tributing or selling chemicals in a school location: 

i. Th e employee shall immediately either take the 
student to an administrator or notify an appropriate ad-
ministrator of the observation and continue to observe 
the student until the administrator arrives. 

ii. Th e administrator will notify the student’s parents.  
If there is a medical emergency, the administrator will 
notify the school nurse and/or outside medical person-
nel as appropriate.

iii. Th e administrator will notify law enforcement 
offi  cials, the student’s counselor, and the chemical 
preassessment team. 

iv. Th e administrator and/or law enforcement offi  cials 
will confi scate the chemicals and/or conduct a search 
of the student’s person, eff ects, locker, vehicle, or areas 
within the student’s control.  Searches by school district 
offi  cials shall be in accordance with school board poli-
cies regarding search and seizure. 

v. Th e school district will take appropriate disciplinary 
action in compliance with the student discipline code.  
Such discipline may include immediate suspension, 
initiation of expulsion proceedings, and/or referral to a 
detoxifi cation center or medical center. 

2. If a school district employee has reason to believe 
that a student is abusing, possessing, transferring, dis-
tributing or selling chemicals: 

i. Th e employee shall notify the building administra-
tor or a member of the preassessment team and shall 
describe the basis for the suspicion.  Th e building 
administrator and/or team will determine what action 
should be taken.  Action may include conducting an 
investigation, gathering data, scheduling a conference 
with the student or parents, or providing a meeting 
between a single member of the team and the student 
to discuss the behaviors that have been reported and 
attempting to ascertain facts regarding chemical abuse. 

ii. Th e team may determine there is no chemical 
abuse.  If the team determines there is chemical abuse, 
the team will select an appropriate course of action, 
which may include referral to a school counselor; refer-
ral to a treatment program; referral for screening, assess-
ment, and treatment planning; participation in support 
groups; or other appropriate measures. 

3. Students involved in the abuse, possession, transfer, 

distribution or sale of chemicals shall be suspended 
in compliance with the student discipline policy and 
the Pupil Fair Dismissal Act, Minn. Stat. §121A.40-
121A.56, and proposed for expulsion. 

4. Searches by school district offi  cials in connection 
with the abuse, possession, transfer, distribution or 
sale of chemicals will be conducted in accordance with 
school board policies related to search and seizure. 

c) Preassessment Team 
1. Every school shall have a chemical abuse preas-

sessment team designated by the superintendent or 
designee.  Th e team will be composed of classroom 
teachers, administrators, and other appropriate profes-
sional staff  to the extent they exist in each school, such 
as the school nurse, school counselor or psychologist, 
social worker, chemical abuse specialist, or others. 

2. Th e team is responsible for addressing reports of 
chemical abuse problems and making recommendations 
for appropriate responses to the individual reported 
cases. 

3. Within forty-fi ve (45) days after receiving an indi-
vidual reported case, the team shall make a determina-
tion whether to provide the student and, in the case of 
a minor, the student’s parents with information about 
school and community services in connection with 
chemical abuse. 

d) Data Practices 
1. Student data may be disclosed without consent in 

health and safety emergencies pursuant to Minn. Stat. § 
13.32 and applicable federal law and regulations. 

2. Destruction of Records 
i. If the preassessment team decides not to provide 

a student and, in the case of a minor, the student’s 
parents with information about school or community 
services in connection with chemical abuse, records 
created or  maintained by the team about the student 
shall be destroyed not later than six (6) months after the 
determination is made. 

ii. If the team decides to provide the student and, 
in the case of a minor or a dependent student, the 
student’s parents with such information, records created 
or maintained by the team about the student shall be 
destroyed not later than six (6) months after the student 
is no longer enrolled in the district. 

iii. Th is section shall govern destruction of records 
notwithstanding provisions of the Records Manage-
ment Act, Minn. Stat. § 138.163. 

e) Consent 
Any minor may give eff ective consent for medical, 

mental and other health services to determine the pres-
ence of or to treat conditions associated with alcohol 
and other drug abuse, and the consent of no other 
person is required. 

f ) School and Community Advisory Team 
1. Th e superintendent shall establish a school and 

community advisory team to address chemical abuse 
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Rationale:  School District 622 – North St. Paul-Ma-
plewood-Oakdale shall protect students from discrimination 
on the basis on sex pursuant to Title IX of the Education 
Amendments of 1972 and the Minnesota Human Rights 
Act.  Th e purpose of the policy is to provide equal educational 
opportunity for all students and to prohibit discrimination 
on the basis of sex.

1)  General Statement of Policy
a) Th e school district provides equal educational 

opportunity for all students, and does not unlawfully 
discriminate on the basis of sex.  No student will be 
excluded from participation in, denied the benefi ts of, 
or otherwise subjected to discrimination under any 
educational program or activity operated by the school 
district on the basis of sex.

b) It is the responsibility of every school district 
employee to comply with this policy.

c) Th e school board hereby designates Director of 
Human Resources, 2520 E. 12th Avenue, North St. 
Paul, MN 55109, (651) 748-7422.  Th is employee coor-
dinates the school district’s eff orts to comply with and 
carry out its responsibilities under Title IX.

d) Any student, parent or guardian having questions 
regarding the application of Title IX and its regulations 
and/or this policy should discuss them with the Title IX 
coordinator.  Questions relating solely to Title IX and 
its regulations may be referred to the Assistant Secre-
tary for Civil Rights of the United States Department 
of Education. In the absence of a specifi c designee, an 
inquiry or complaint should be referred to the superin-
tendent or the school district human rights offi  cer.
2)  Reporting Grievance Procedures

a) Any student who believes he or she has been the 
victim of unlawful sex discrimination by a teacher, 
administrator or other school district personnel, or any 
person with knowledge or belief of conduct which may 
constitute unlawful sex discrimination toward a student 
should report the alleged acts immediately to an appro-
priate school district offi  cial designated by this policy 
or may fi le a grievance.  Th e school district encourages 
the reporting party or complainant to use the report 
form available from the principal of each building or 
available from the school district offi  ce, but oral reports 
shall be considered complaints as well.  Nothing in this 
policy shall prevent any person from reporting unlawful 
sex discrimination toward a student directly to a school 
district human rights offi  cer or to the superintendent. 

b) In Each School Building.  Th e building principal 
is the person responsible for receiving oral or written 
reports or grievances of unlawful sex discrimination 
toward a student at the building level.  Any adult school 
district personnel who receives a report of unlawful sex 
discrimination toward a student shall inform the build-
ing principal immediately.

c) Upon receipt of a report or grievance, the principal 
must notify the school district human rights offi  cer 
immediately, without screening or investigating the 
report.  Th e principal may request, but may not insist 
upon a written complaint.  A written statement of the 
facts alleged will be forwarded as soon as practicable by 
the principal to the human rights offi  cer.  If the report 
was given verbally, the principal shall personally reduce 
it to written form within 24 hours and forward it to 
the human rights offi  cer.  Failure to forward any report 
or complaint of unlawful sex discrimination toward a 
student as provided herein may result in disciplinary 
action against the principal.  If the complaint involves 

problems.  Th e advisory team will be composed of 
representatives from the school preassessment teams to 
the extent possible, law enforcement agencies, county 
attorney’s offi  ce, social service agencies, chemical abuse 
treatment programs, parents, and the business com-
munity. 

2. Th e advisory team shall: 
i. build awareness of the problem within the com-

munity, identify available treatment and counseling 
programs for students and develop good working 
relationships and enhance communication between the 
schools and other community agencies; and 

ii. develop a written procedure clarifying the notifi ca-
tion process to be used by the chemical abuse preassess-
ment team when a student is believed to be in posses-
sion of or under the infl uence of alcohol or a controlled 
substance.  Th e procedure must include contact with the 
student and the student’s parents or guardian in the case 
of a minor student. 

4)  Employees 
a) Th e superintendent or designee shall undertake and 

maintain a drug-free awareness and prevention program 
to inform employees, students and others about: 

i. Th e dangers and health risks of chemical abuse in 
the workplace/school. 

ii. Th e school district’s drug-free workplace/drug-free 
school policy. 

iii. Any available drug or alcohol counseling, treat-
ment, rehabilitation, re-entry and/or assistance pro-
grams available to employees and/or students.

b) Th e superintendent or designee shall notify any 
federal granting agency required to be notifi ed under 
the Drug-Free Workplace Act within ten (10) days 
after receiving notice of a conviction of an employee 
for a criminal drug statute violation occurring in the 
workplace.  To facilitate the giving of such notice, any 
employee aware of such a conviction shall report the 
same to the superintendent. 

the building principal, the complaint shall be made 
or fi led directly with the superintendent or the school 
district human rights offi  cer by the reporting party or 
complainant.

d) Th e school board hereby designates its Title IX 
coordinator as the school district human rights offi  cer 
to receive reports, complaints or grievances of unlawful 
sex discrimination toward a student.  If the complaint 
involves a human rights offi  cer, the complaint shall be 
fi led directly with the superintendent.

e) Th e school district shall conspicuously post the 
name of the Title IX coordinator and human rights 
offi  cer, including offi  ce mailing addresses and telephone 
numbers.

f ) Submission of a good faith complaint, grievance or 
report of unlawful sex discrimination toward a student 
will not aff ect the complainant or reporter’s future 
employment, grades or work assignments.

g) Use of formal reporting forms is not mandatory.
h) Th e school district will respect the privacy of 

the complainant, the individual(s) against whom the 
complaint is fi led, and the witnesses as much as possible, 
consistent with the school district’s legal obligations to 
investigate, to take appropriate action, and to conform 
with any discovery or disclosure obligations.
3)  Investigation

a) By authority of the school district, the human 
rights offi  cer, upon receipt of a report, complaint or 
grievance alleging unlawful sex discrimination toward 
a student shall promptly undertake or authorize an 
investigation.  Th e investigation may be conducted by 
school district offi  cials or by a third party designated by 
the school district.

b) Th e investigation may consist of personal inter-
views with the complainant, the individual(s) against 
whom the complaint is fi led, and others who may have 
knowledge of the alleged incident(s) or circumstances 
giving rise to the complaint.  Th e investigation may also 
consist of any other methods and documents deemed 
pertinent by the investigator.

c) In determining whether alleged conduct consti-
tutes a violation of this policy, the school district should 
consider the surrounding circumstances, the nature 
of the behavior, past incidents or past or continuing 
patterns of behavior, the relationships between the 
parties involved and the context in which the alleged 
incidents occurred.  Whether a particular action or 
incident constitutes a violation of this policy requires a 
determination based on all the facts and surrounding 
circumstances.

d) In addition, the school district may take immedi-
ate steps, at its discretion, to protect the complainant, 
pupils, teachers, administrators or other school person-
nel pending completion of an investigation of alleged 
unlawful sex discrimination toward a student.

e) Th e investigation will be completed as soon as 

practicable.  Th e school district human rights offi  cer 
shall make a written report to the superintendent 
upon completion of the investigation.  If the complaint 
involves the superintendent, the report may be fi led 
directly with the school board.  Th e report shall include 
a determination of whether the allegations have been 
substantiated as factual and whether they appear to be 
violations of this policy.
4)  School District Action

a) Upon conclusion of the investigation and receipt of 
a report, the school district will take appropriate action.  
Such action may include, but is not limited to, warning, 
suspension, exclusion, expulsion, transfer, remedia-
tion, termination or discharge.  School district action 
taken for violation of this policy will be consistent with 
requirements of applicable collective bargaining agree-
ments, Minnesota and federal law and school district 
policies.

b) Th e result of the school district’s investigation of 
each complaint fi led under these procedures will be 
reported in writing to the complainant by the school 
district in accordance with state and federal law regard-
ing data or records privacy.  
5)  Reprisal

Th e school district will discipline or take appropri-
ate action against any pupil, teacher, administrator 
or other school personnel who retaliates against any 
person who reports alleged unlawful sex discrimination 
toward a student or any person who testifi es, assists or 
participates in an investigation, or who testifi es, assists 
or participates in a proceeding or hearing relating to 
such unlawful sex discrimination. Retaliation includes, 
but is not limited to, any form of intimidation, reprisal 
or harassment.
6)  Right to Alternative Complaint Procedures

Th ese procedures do not deny the right of any indi-
vidual to pursue other avenues of recourse which may 
include fi ling charges with the Minnesota Department 
of Human Rights, initiating civil action or seeking 
redress under state criminal statutes and/or federal law, 
or contacting the Offi  ce of Civil Rights for the United 
States Department of Education.
7)  Dissemination of Policy and Evaluation

a) Th is policy shall be made available to all students, 
parents/guardians of students, staff  members, employee 
unions and organizations.

b) Th e school district shall review this policy and the 
school district’s operation for compliance with state and 
federal laws prohibiting discrimination on a continuous 
basis.


